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Purpose

This document outlines the procedures and requirements for the submission of e-learning content destined for the Department of the Navy (DON) program, as well as the steps required to determine the current status of submitted content.  Additionally, links to references, checklists, and other tools are provided.

Content is defined as the intellectual property and knowledge to be imparted.  Different formats for e-learning content include text, audio, video, animation, and simulation.  Once submitted on a compact disc (CD), the content will undergo a series of tests to ensure the guidelines outlined in the Navy E-Learning (NEL) Content Technical Specifications have been followed.  Content is the responsibility of its sponsor and developer/provider.  However, noted discrepancies in the content, courseware, or other will result in return of the content for re-work, as appropriate.  Since content is processed on a first-come, first-served basis, it is absolutely imperative that it be ready for hosting at the time of submission.  Otherwise, when content is returned for corrections and then re-submitted for consideration, delays will result as the content finds itself in queue behind all other content currently being processed.

NEL is hosted at www.navylearning.com and www.navylearning.navy.mil and, in some cases, on classified networks such as the Secret Internet Protocol Router Network (SIPRNET).  Questions should be directed to the NEL Administrators at nln.administrator@cnet.navy.mil.

Requirements

The following deliverables must be provided to NEL before submitting content for hosting:

a. Completed Navy E-Learning (NEL) Content Submission Checklist 

b. Completed Navy E-Learning (NEL) Content Submission Form
c. Completed Navy E-Learning External website Hyperlinks Limited System Security Authorization Agreement (SSAA), if required.

d. Copy of the content on compact disc.

Submitting Content

1.  Enter the NEL home page at either http://www.navylearning.com or http://www.navylearning.navy.mil.  The following steps must be performed:

    a.  Click on “Policy and Guidelines”

    b.  Click on “Content Submission Procedures”

    c.  Click on “Navy E-Learning (NEL) Content Submission Form”

d. Complete the Navy E-Learning Content Submission Form

e. Click on the “Submit” button (The submit option is not yet functional. The completed form will be delivered as an electronic doc file.)
2.  Content must be provided on compact disc to:

Naval Education and Training Command (NETC)

Learning and Strategies Division (N9)

250 Dallas Street

Pensacola, Florida 32509

Attention:  NEL Content Manager

(850) 452-5283

3.  Once the content is received, it will follow the steps displayed in either the Unclassified Navy E-Learning (NEL) Content Submission Process flow chart or the Classified Navy E-Learning (NEL) Content Submission Process flow chart, as appropriate.

4.  When all checks and tests have been successfully completed, the content will be posted to the appropriate content server for use.

5.  Questions can be directed to the NEL Administrators at nln.administrator@cnet.navy.mil.

Checking the Status of Submitted Content

1.  You can check the status of your new or updated content by going to the Navy E-Learning Content Submission Menu.  The following steps must be performed:

    a.  Click on “View Status”

    b.  When the “Navy E-Learning Content Status Report” appears, enter the content title as completely and accurate as possible in the space provided

    c.  Click on the “Submit” button

2.  As an alternative, enter the NEL home page at either http://www.navylearning.com or http://www.navylearning.navy.mil.  The following steps must be performed:

    a.  Click on “Policy and Guidelines”

    b.  Click on “Content Submission Procedures”

    c.  Click on “ The Navy E-Learning Content Submission Status Check”

    d.  Click on “View Status”

    e.  When the “Navy E-Learning Content Status Report” appears, enter the content title as completely and accurately as possible in the space provided

    f.  Click on the “Submit” button

3.  If there is content in the database matching the title entered, the status of that content will be returned.  This status can be cross-referenced against the Unclassified Navy E-Learning (NEL) Content Submission Process flow chart or the Classified Navy E-Learning (NEL) Content Submission Process flow chart for a better understanding.  The table below provides a description of each status code.

	STATUS CODE
	DESCRIPTION

	Awaiting Content Submission Package Acceptance
	CNET (N9 and N6) is validating the package for completion.  Mobile code testing is also being conducted.

	Conducting Learning Management System (LMS) Integration Testing
	LMS Provider is cleaning the test environment and creating course records.

	Conducting Final Technical Review
	NEL Content Manager and LMS Provider are verifying that launching procedures, and LMS initialization and communications are working properly while ensuring no impact on other existing content or the system as a whole.

	Awaiting Final CNET Approval
	CNET (N93) is verifying that the Content Submission Package is complete with all necessary signatures and that the content is destined for the correct location in the Course Catalog.  CNET (N93) is also determining whether to post the completed content or return it for corrections.

	Migrating Content
	LMS Provider is removing any existing versions of the content, retaining transcript records, creating course records, and loading the content to the content server.

	Awaiting Activation
	NEL Content Manager and/or NEL Administrators are in the process of activating the content for use.

	Hosted
	NEL Administrators have activated the content for use.








