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 NAVSEA 04L has determined that in order to meet TM Management Program 
requirements, a TM Management training and certification program is required.  Currently 
Certification is designated as Levels I, II, and III.  In the future, Certification will be designated 
as Types 1, 2, and 3 which is equivalent to Levels I, II and III.   
   

Technical Manual (TM) Manager Certification - Current 
 
What is NAVSEA TM Manager Level III Certification? 
 
 Current TM Manager Certification is obtained through a "grandfather" process to certify 
TM Managers that have experience and are performing TM Manager functions per NAVSEA 
policies and procedures.  These TM Managers support TM acquisition and management and 
are responsible for managing TMs through the total life cycle process, to include acquisition 
(definition), development, distribution, and disposal.  These individuals have also completed 
the Technical Manual Management Course and the Technical Data Management Information 
System (TDMIS) Course. 

Applications for TM Manager Certification are processed by NSDSA and forwarded to 
NAVSEA 04L for approval/disapproval.  The following questions are contained on the TM 
Manager Certification Request form and are intended to measure and assess the TM 
Manager's training, experience, knowledge and application of TM processes:  
 
1.  How long have you been a TMMA/TM Manager? 

2.  How many technical manuals are you responsible for?  

3.  Have you taken the Technical Manual Management (TMM) course? When?  

4.  Have you taken the Technical Data Management Information System (TDMIS) course?  
When?  

5.  How many of your manuals are not stocked at Naval Inventory Control Point (NAVICP)  
[non-stocked status]?  

6.  Are you the Stocking Point Activity (SPA in TDMIS) for any TMs?  [SPA is known as the 
Alternate Carrying Point to Naval Logistics Library (NLL)] 
 
7.  If you responded Yes to preceding question, please answer the following three questions: 

How many TMs identify you as the Alternate Carrying Point? 

As an Alternate Carrying Point, do you have an account at NLL? 

 Describe how you respond to MIL-STRIP requisitions for your TMs. 

8.  Does your Activity have a current TMMP Implementing Instruction or is your Activity ISO  
9000 certified? (To be certified as a Level III TM Manager, forward a copy to NSDSA of either  
the TMMP Implementing Instruction or the ISO 9000 approved procedure.) 

In your present job, do you....  
(a) Navigate through TDMIS screens?  

(b) Understand NAVSEA/SPAWAR TM Management Programs and Policies governing TM life  
cycle?  

(c) Understand and process IETMs for ATIS certification? 
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(d) Maintain/load CD-ROMs into ATIS?  

(e) Understand Technical Library Management System (TLMS)?  

(f) Maintain TM configuration by inserting change pages?  

(g) Process TMDERs?  

(h) As a TM Manager, how many active TMDERs are applicable to your TMs?  

(i) How many of the active TMDERs applicable to your TMs are status code 00 (delinquent)?  

(j) Process Final Reproducible Copy (FRC) for printing? 

(k) Include a signed Technical Manual Certification Sheet with the Final Reproducible Copy  
(FRC) of every TM/IETM? 

(l) Request Technical Manual Contract/SEATASK Requirements (TMCRs/TMSRs)?  

(m) Request or create distribution lists and labels, and do initial distribution? 

(n) Request TM/CD-ROM numbers via TDMIS?  

(o) Develop ACNs? 

(p) Request Advance Change Notice (ACN) numbers?  

(q) Choose appropriate TM format/application for electronic TM development? 

(r) Have you provided paper or electronic (preferred) copies of all of the TMs you are 
responsible for to the Naval Engineering Technical Library (NETL)?  [TM version should be the 
version delivered to the Fleet/activities] 
 
Applicants may apply for Level III TM Manager Certification via the NSDSA website at URL: 
http://nsdsa.phdnswc.navy.mil/tmma/tmma-cert.asp?lvl=1 
 
What is NAVSEA TM Manager Level I and Level II Certification? 
 

Level I Certification is for TM Users and Library Maintenance personnel that have 
experience and are maintaining TMs for a Navy activity per NAVSEA policies and procedures.  
These individuals use TDMIS to research TM status, understand or maintain TLMS, 
understand/load CDs into the ATIS System, and maintain configuration of paper TMs by 
inserting change pages.  These individuals have completed the Technical Manual 
Management Course.  Currently the certification is obtained through a "grandfather" process. 

 
Level II Certification is for personnel that provide support to Level III TM Managers.  

These individuals process Technical Manual Deficiency/Evaluation Reports (TMDERs), 
process FRC and CDs for reproduction, process IETMs for ATIS System compatibility testing, 
and maintain TM records in TDMIS.  These individuals have completed the Technical Manual 
Management Course and TDMIS Course. Currently the certification is obtained through a 
"grandfather" process.  

 
The Level I and II Certification Request forms are in development.  The Request forms 

will measure and assess the applicant's training, experience, knowledge and application of TM 
processes and will be posted on the NSDSA website in July 2004.  Applications for Level I and 
Level II Certification will be processed by NSDSA and forwarded to NAVSEA 04L for 
approval/disapproval.  
 

 2

http://nsdsa.phdnswc.navy.mil/tmma/tmma-cert.asp?lvl=1


Technical Manual (TM) Manager Training and Certification - Future 
 
 A web-based training course will be available in 2005 and will provide the following 
three types of TM training and certification. 
 
Type 1 Training.  TM User and Library Maintenance.  This web-based course is intended for 
the TM User that maintains TMs or for the librarian that maintains TMs for a Navy activity. 
Typically, personnel perform the following functions: 
--Use Technical Data Management Information System (TDMIS) to research TM status 
--Understand NAVSEA Command Technical Manual Management and Guide for User 
   Maintenance of NAVSEA TMs 
--Understand and/or maintain Technical Library Management System (TLMS) 
--Understand/load CDs into Advanced Technical Information Support (ATIS) System  
--Maintain configuration of paper TMs by inserting change pages 

Certification Process:  Complete web-based Type 1 training course and pass course exam.  
Apply for Type 1 Certification to NAVSEA 04L via NSDSA website by answering a series of 
questions to evaluate applicant's knowledge, experience, and job functions. Training and 
recertification will be required every three years. 
 
Type 2 Training.  TM Management Support. This web-based course is intended for the 
individual that supports a TM Manager or supports TM life cycle management in areas that do 
not involve TM acquisition.  Typically, personnel perform the following functions: 
--Process Technical Manual Deficiency/Evaluation Reports (TMDERs) 
--Process Final Reproducible Copy (FRC) for printing 
--Request or create distribution lists and do initial distribution 
--Request TMIN, CD-ROM and ACN numbers via TDMIS 
--Maintain TM records in TDMIS 
--Process Interactive Electronic Technical Manuals (IETMs) for ATIS compatibility testing 

Certification Process:  Complete web-based Type 1 and Type 2 training courses and pass 
course exam; complete Technical Data Management Information System (TDMIS) course.  
Apply for Type 2 Certification to NAVSEA 04L via NSDSA website by answering a series of 
questions to evaluate applicant's knowledge, experience, and job functions. Training and 
recertification will be required every three years. 
 
Type 3.  TM Life Cycle Management (TM Manager).  This web-based course is intended for 
the individual that will function as the TM Manager and provide support for TM acquisition and 
management through the total TM life cycle process.  Typically, in addition to Type 2 functions, 
personnel perform the following functions: 
--Request Technical Manual Contract/Seatask Requirements (TMCR/TMSRs) 
--Understand responsibilities of being an Alternate Carrying Point for TMs 
--Develop ACNs 
--Choose appropriate TM format/application for electronic TM development 
--Develop activity Technical Manual Management Policy (TMMP) procedures and guidelines 
--Involved in the development and quality assurance of TMs/IETMs 
--Resolve TM configuration, safety and Casualty Report (CASREP) issues 

Certification Process:  Complete web-based Type 1, Type 2, and Type 3 training courses and 
pass course exam; complete Technical Data Management Information System (TDMIS) 
course.  Apply for Type 3 Certification to NAVSEA 04L via NSDSA website by answering a 
series of questions to evaluate applicant's knowledge, experience, and job functions. Training 
and recertification will be required every three years. 
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