S0005-AA-PRO-010/TMMP AND E0005-AC-HBK-010/TMMP


1.  INTRODUCTION AND OVERVIEW

1.0 INTRODUCTION.  This Section presents an overview of NAVSEA/SPAWAR TMMP Operations and Life Cycle Support Procedures, S0005-AA-PRO-010/TMMP Rev. 2.  NAVSEA and SPAWAR technical manuals (TM) provide primary information to Navy personnel who operate and maintain ships, systems, and equipment.  This manual is intended to present the substance of or reference to all policies, procedures, and responsibilities assigned to ensure the Fleet receives complete and accurate TMs and changes.  NAVSEA 04L3 and SPAWAR 04L-2 have directed the consolidation of their Technical Manual Management Program (TMMP) business process procedures.  These procedures are addressed in this manual and directly support the implementation and execution of issued NAVSEA and SPAWAR TMMP Instructions (4160 Series) which define TMMP policy for these respective Commands.

1.1  PURPOSE.  The TMMP Operations and Life Cycle Support Procedures manual is promulgated as an information resource for use by activities responsible for conceptualizing, processing, and controlling the acquisition, maintenance and distribution of NAVSEA/SPAWAR TMs.

1.2  CONTENT.  The content of this manual follows:

Section 1
Introduction and Overview

Section 2
Technical Manual Management Program Responsibilities 

Section 3
Technical Manual Management Training

Section 4
Technical Manual Planning

Section 5
Technical Manual Budgeting and Funding

Section 6
Technical Manual Acquisition

Section 7

Non Developmental Item/Commercial Off The Shelf (NDI/COTS)      Life Cycle Support

Section 8
Electronic Technical Manuals Acquisition and Life Cycle Support

Section 9
Selected Record Data Technical Manuals Life Cycle Support

Section 10
Naval Ships Technical Manual (NSTM) Life Cycle Support

Section 11
Technical Manual Quality Assurance

Section 12
Technical Manual Numbering / CD-ROM Numbering

Section 13
Initial Printing and Distribution

Section 14
Stocking, Engineering Library Storage, Reprint

Section 15
Technical Manual Maintenance

Section 16
Technical Manual Distribution Control and Disposal

Section 17
Index of Technical Publications (ITP) / Integrated Logistics Overhaul (ILO) Interface

Section 18
Technical Manual Maintenance Activity (TMMA) Interface with NSA 

Section 19
Foreign Military Sales (FMS) and Cash Sales Costs

Appendix A
List of Definitions

Appendix B
List of Acronyms

Appendix C
List of TMMP Reference Documents

Appendix D
Technical Manual Acquisition Documents

Appendix E
TM Development and Production Review Certifications

1.3  USE OF TMMP OPERATION AND PROCEDURES MANUAL.  The material presented in this document is intended for use by project-level management personnel and functional-level personnel involved in the day-to-day efforts supporting TM management.  While this manual supplements the policies outlined in NAVSEA/SPAWAR 4160 series instructions, it does not provide exact, definitive formulas, dollar values, or the identity of offices and codes involved in every TM life cycle process.  It does, however, provide guidance in terms of description of functions, explanation of processes, instructions on forms/formats, and references to additional sources of related information.  Further, it describes established operational responsibilities for individuals and activities participating in the various functions that comprise TM management.  The purpose of this manual is to facilitate a team-based organizational (see Figure 1-1) approach operating within and across integrated programs.

	Note:  Technical manuals (TM) under the cognizance of NAVSEA 08 and Navy Special Weapons Ordnance Publications (SWOP) are outside the scope of the NAVSEA/SPAWAR TMMP.


1.3.1  Procedures Descriptions.  The procedures presented in Sections 2 through 19 include general guidelines to business process sequences including the involved and responsible activities.  As the degree of effort and responsibility performed by a PM and/or the designated field activity varies in each program, the functional responsibilities are categorized as:  (1) acquisition management (ACQ MGR) for new TM planning and development, (2) Life Cycle Manager (LCM) for both in and out-of-production TMs, and (3) engineering technical functions, normally performed by an activity assigned as ISEA.

1.3.2 Definitions and acronyms.  Definitions and acronyms authorized for use with respect to NAVSEA/SPAWAR TMMP operations are included in Appendixes A and B, respectively.

1.3.3 References.  Appendix C lists the documents referenced in this manual.  Additional referenced documents provide further information and guidance applicable to the procurement and life cycle maintenance of NAVSEA/SPAWAR TMs.

1.3.4 Supplementary data.  Appendixes D and E provide supplementary data in support of Sections 6, 11, and 15.

1.4 USER RESPONSIBILITIES.  Each NAVSEA/SPAWAR shore or field activity involved in TM acquisition, maintenance, control/provisioning is responsible to perform the following:

a. Adapt, modify and expand these generalized TMMP procedures and guidelines to satisfy local management requirements.

b. Comply with the policies of NAVSEA/SPAWAR 4160 Series Instructions and the procedures/guidelines herein with regard to all new contracts and procurements.

c. Recommend improvement or changes to this manual.

d. Errors found in this publication (other than obvious typographical errors) which must be corrected by means of a change package should be reported on a NAVSEA/SPAWAR Technical Manual Deficiency/Evaluation Report (TMDER) (NAVSEA/SPAWAR Form 4160/1), via NSDSA’s homepage at http://nsdsa.phdnswc.navy.mil or via the deficiency module of the Technical Data Management Information System (TDMIS).  See Section 15, Attachment (1) of this manual for details on TMDER submittal. TMDERs submitted to report errors should include the complete title and number of this publication and identify the page and location of the error.  Questions, comments, recommendations or TMDERs should be addressed to:

Commander

Code 5E30

NAVSURWARCENDIV

4363 Missile Way

Port Hueneme, CA  93043-4307

DSN:

296-0330

Commercial:
(805) 228-0330

FAX:

(805) 228-0351
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Figure 1-1.  NAVSEA/SPAWAR Technical Manual Organization
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