S0005-AA-PRO-010/TMMP AND E0005-AC-HBK-010/TMMP

3.  TECHNICAL MANUAL MANAGEMENT TRAINING

3.0  PURPOSE.  This Section identifies and describes TMMP training responsibilities.  The purpose is to provide internal training courses to System Command (SYSCOM) and supporting activity TM acquisition and maintenance personnel.  Training and course materials addresses the policies and procedures used to acquire, quality control, print, distribute, store, maintain and manage TMs.

3.1  MANAGEMENT TRAINING PROCEDURES.

	STEP
	ACTIVITY
	PROCEDURE



	1
	SEA 04L3/ SPAWAR 04L-2
	a.

b.

c.
	Monitor training needs of headquarters and shore activities.

Arrange for and fund follow-up training on a case-by-case basis.

Review and approve training plans and course materials.

	
	
	
	

	2
	NSDSA
	a.

b.

c.

d.


	Develop and maintain modular training courses in support of Technical Manual Management and TMQA programs.

Provide training to SYSCOM headquarters and ship/shore activity personnel Points of Contact (POCs) involved with the acquisition, maintenance, management and/or use of TMs. Tailor detail content of each modular course to the level, experience, and desires of the attending audience.

Upon request, provide special training to clarify specific manual subjects or procedures.

Establish and maintain a system for capturing and using feedback information from training courses.



	3
	ACQ MGR/ ENGRG TECH CODES/

LCM/ISEA/ TMMA
	a.

b.

c.

d.

e.
	Request training from NSDSA.

Schedule and fund activity personnel to attend training course.

As necessary, establish and provide supplemental formal and informal follow-on training at local shore activity.

Incorporate TM material into locally generated training documents.

Update TMMP/TMMA shore activity level implementing instructions as changes occur in the program requirements.
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