S0005-AA-PRO-010/TMMP AND E0005-AC-HBK-010/TMMP

12.  TECHNICAL MANUAL NUMBERING/CD-ROM NUMBERING

12.0  PURPOSE.  This Section describes functions and responsibilities associated with the established and centrally managed TM and CD-ROM numbering systems.  CD-ROM numbering is addressed at paragraph 12.5 below.  TM numbering follows.


a.  Upon request, and prior to initial printing and distribution (Section 13), FRC for each separately bound SYSCOM TM publication is assigned a unique TMIN and a unique National Stock Number (NSN).

NOTE: Efforts have been made to accommodate TM stock numbers into the system used to track NSN.  As the NSN concept is driven by criteria needed for the control of system/equipment parts, NSN will be used in this document to refer to TM stock numbers.


b.  Once obtained, these numbers are printed on all:

· New TMs and revisions

· Existing TMs

· Commercial manuals and supplements (used by operating forces, or in support of the Fleet)

· Technical publications and documents (used by the operating forces)

· Change packages and Rapid Action Changes (RAC) to existing TMIN-numbered manuals and documents


c.  NSNs are bar coded on all publications per NAVSUP requirements.

12.1  TECHNICAL MANUAL IDENTIFICATION NUMBER (TMIN) AND NATIONAL STOCK NUMBER (NSN) PROCEDURES.

STEP
ACTIVITY
PROCEDURE



1
SEA04L3/ SPAWAR 04L-2
a.

b.

c.

d.
Develop and refine procedures and issue guidance in implementing the Technical Manual Identification Numbering System (TMINS) to ensure its efficient and effective implementation and operation.

Provide liaison and communications with other DoD components, Navy Systems Commands, and activities concerned with obtaining and using TMINs and NSNs to coordinate requirements and implementation.

Provide direction to NSDSA for the development and maintenance of an automated NAVSEA/SPAWAR technical publication numbering system and for the assignment of TMINs and NSNs.

Review TMINS Application Guide (N0000-00-IDX-000/TMINS) and recommend NAVSEA/SPAWAR required updates and changes.



2

2

3
ACQ MGR

ACQ MGR (Cont’d)

TMMA
a.

b.

c.

d.

e.

f.

g.

h.

i.

j.

k.

a.

b.
Request the assignment of SYSCOM TMINs through the TMINs module in TDMIS for all new TMs (including acceptable NDI/COTS manuals, change packages, RACs, and revisions) as early in the acquisition process as possible.  TMIN should be requested at least three months before completion of FRC.

Request TMIN-R, through the TMINs module in TDMIS or submit NAVSEA Form 4160/5 from NAVICP per NAVSUPPUB 2002.  (This is the only form currently available through the supply system.)  Local duplication of the form is acceptable.  (See Figure 12-1.)  If a TDMIS user with TMINS access, submit an E-TMINR via TDMIS.

Complete a TMIN-R form for each TM (single-volume or multi-volume) using the guidance and instructions in Attachment (1) and N0000-00-IDX-000/TMINS, Technical Manual Identification Numbering System Application Guide and Index (available from NAVICP or can be viewed or downloaded from NSDSA’s homepage at http://nsdsa.phdnswc.navy.mil).  Submit completed TMIN-R forms as indicated in Figure 12-1.  Ensure forms are sent to the address shown in Figure 12-1.  

When using the paper TMIN-R, ensure that the Government activity and POC responsible for the manual is identified in block number 3.  Complete front of TMIN-R as thoroughly as possible.  If you are not the TMMA of record, acquire Technical Manual Maintenance Activity (TMMA) approval prior to TMIN-R submittal.  Ensure NSDSA receives a copy of approval via e-mail.  Distribution list information (if available) should accompany the TMIN-R.   When the TMIN-R is requested via TDMIS, the user must input the data into TDMIS and request approval from the TMMA via email.

Publish changes to TMIN numbered TMs (ex. S6226-AA-MMA-010/EE100-AA-OMI-010) in alphabetic sequence.  Publish changes to the old NAVSEA/SPAWAR numbered TMs (ex. 0925-LP-000-1010/0967-LP-000-1010) in numeric sequence.

Publish superseding revisions in numeric sequence (ex. Revision 01, 02 or 03)

Determine when more than one activity in the TM community may be planning and producing a TM change at the same time.  For example, a Machinery Alteration (MACHALT) may be in process by NSWCCD, a Ship Alteration (SHIPALT) may be in process by the LCM/PY, and a Technical Manual Deficiency Evaluation Report (TMDER) may be in process for a TM change by the TMMA.  When a TMIN is outstanding and concurrent TM change production schedules exist, ACQ MGRs must inform the TMMA and help resolve production schedule and numbering conflicts.  Any conflicts in the sequence of equipment modifications shall be referred to the LCM and/or TMMA.  For the concurrent development of a TMDER related TM change and a equipment related change, the TM change related to the equipment modification takes precedence.  NSDSA must be notified if a change level is to be transferred from one activity to another. 

Assign the next available change level identifier to RACs, based on TDMIS query.

If a TM effort is cancelled, superseded, or delayed beyond three months past the Estimated Distribution Date, notify NSDSA of the need to cancel the TMIN and SN or extend the copy freeze date.

Ensure assigned TMIN and NSN [bar code affixed by DAPS], title, publication date, distribution statement, export control statement, and destruction statement are on the title page and incorporated into the TM FRC prior to submittal of the print package to the printing management activity for printing.

Identify the TM title, TMIN, NSN, and publication date in all correspondence and printing instructions.

Coordinate concurrent TM change requests from two or more activities with the LCM.  Ensure the TM change sequence and level reflect the equipment installation sequence and modification level.  The TM change sequence and level will follow the equipment modification sequence.  Once the TM change level is resolved, request that NSDSA issue the TMIN or reassign a currently outstanding number.

Expedite the preparation of the TMIN-R to support the ACQ MGR in making equipment modifications.  Also expedite TM change reviews and technical certification so as not to delay production of equipment modification related TM changes.

(NOTE:)  There is a new process in TDMIS for TMMAs to grant TMMA approval to activities requesting changes or revisions to their manuals.  The requestor will be required to input the TMIN request into TDMIS and notify the TMMA via EMAIL for TMMA approval.  The EMAIL process is temporary until a screen correction is made to the TMMA Request Approval screen in TDMIS.  This correction will allow the TMMA to be notified (via TDMIS) that TMINRs are pending for TMMA approval and allow for notification to the requestor that approval has been granted (via TDMIS).



3
TMMA

(Cont’d)

When TMMA approval is requested for a change/revision from an activity, and granted by the TMMA, the following needs to be completed by the TMMA.  Log into TDMIS, go to the TMINS module, select TMMA Request Approval from the Request drop down, locate the TMINR_CTRL number/publication number that was provided from the requestor, highlight the line and click approve.  This will approve the request and change the status to In_Process in the TMINS Module.  The requestor will then complete the TMINS generation process.  If TMMA approval is not granted the requestor should be notified by the TMMA via EMAIL.  The TMINR control number should be voided by the activity requesting the number.

4


NSDSA
a.

b.

c.

d.

e.

f.

g.

h.


Act as the cognizant SYSCOM activity responsible for resolving problems that arise in the TMIN and NSN systems.

Establish and implement controls for issuing TMINs, NSNs, and change level identifiers.  Automate, manage, and monitor the assignment and issuance of TMINs, titles, publication dates, NSNs, and change levels.

Review all incoming TMIN-R forms for completeness.  Research existing TMIN assignment records for duplicate manuals or related hardware applications.  Resolve all number assignment problems. 

Check requests for changes and revisions in the TDMIS database to determine whether other changes are outstanding or in process.  Verify requesters are (LCM)/In-Service Engineering Agent (ISEA) or TMMA.

Assign TMIN and enter TMIN-related data into TDMIS.

Based upon a TMIN-R submitted by the ACQ MGR or LCM/ISEA/TMMA, use TDMIS to prepare a Forms and Publications Status Report (FPSR) per NAVSUPINST 5600.19.  To request a NSN assignment electronically submit the FPSR to NAVICP.

Complete and return to the ACQ MGR or LCM/ISEA/TMMA a letter specifying the TMIN, NSN, change letter (when applicable), title, and publication (copy freeze) date.  No letter will be generated for those users inputting their own TMIN-Rs.

Obtain approval of SEA 04L3/SPAWAR 04L-2 waiving TMCR requirements.



4
NSDSA

(Cont’d)
i.

j.


Ensure that NAVICP has complete and accurate FPSR data for each publication prior to receipt of stock.  Provide NAVICP with updated FPSR data when there is a change in stocking point, copy freeze date, publication status, change, title etc.

Ensure TDMIS document information and status data is current with data in the NAVICP database [Naval Unique Batch System (NUBS)] and vice versa.



5
NAVICP
a.

b.

c.

d.


Process only those FPSRs that are received from NSDSA.

Assign publication NSN within 3 calendar days of the receipt of the FPSR.

Provide Master Data File (MDF) on-line view access to SEA 04L3/SPAWAR 04L-2 and NSDSA for management purposes.

Coordinate solutions to FPSR problems and discrepancies with NSDSA.



6
DAPS
a.

b.

c.
Verify that a bar-coded NSN, TMIN and date are on the title page or change instruction sheet of each technical document received for printing.

As necessary, or if directed by the print order (DD 282), prepare and add the bar-coded NSN to the document.

Do not print any TM without a bar-coded NSN, TMIN and date.



12.2 NATIONAL STOCK NUMBER (NSN) AND TMIN REQUESTS.

NOTE:  One feature of TDMIS is to allow users on-line access to the TMINS Module for the assignment of changes, revisions and to request new manual numbers.  The capability is now available for users to eliminate submitting paper (fax or email) TMINR forms for assignment of change, revisions or new manual numbers.  NSDSA will continue to approve new manual requests submitted via the on-line system.

12.2.1  Submission schedule.  TM numbers (TMINs and NSN) should be requested from the NSDSA early in the acquisition/update process, but not later than the submittal of the Review Draft Copy (RDC) preferably three months in advance. Instructions for preparing a TMIN-R form are contained in Attachment (1).  Requests should be submitted in time to support contractor monitoring and management control.  The manual must be under development and the publication date should be scheduled or planned prior to requesting a TMIN.  

12.2.2  Authorized requesters.  Only the activity responsible for the acquisition or maintenance of a manual can request NSNs and TMINs.  Local assignment of identification numbers to preliminary manuals, basic manuals, commercial manuals, volumes, parts, change packages, and revisions is not authorized.

12.3  NATIONALSTOCK NUMBER (NSN).

12.3.1  General.   An NSN is required on all SYSCOM TMs.  The NSN is unique to a published document and can never be reused (i.e., on a revision or change).  The FPSR, NAVSUP Form 1088, or its automated equivalent is a Naval Supply System Command (NAVSUP) requirement.  This form notifies NAVICP that the SYSCOM requires that a document be stocked as Cognizant (COG) "OI" material at the Distribution Depot Susquehanna, Pennsylvania (DDSP), Mechanicsburg or at a designated carrying point.  The FPSR is used to assign NSNs and to enter stocking data in the NAVSUP indexing system.  NAVSUP PUB 2002 (indexed report of stocked publications) is published from this system. 

12.3.2 Forms and Publications Status Report (FPSR) generation.  A FPSR is the prime document for transmitting data concerning a form or publication from the sponsoring systems command, bureau, or office to NAVICP, Philadelphia.  A FPSR is required for the introduction of each form or publication into the COG "I" (pronounced "cog eye") segment of the Navy supply system.  A FPSR is also submitted for non-COG "I" forms and publications to facilitate processing of requisitions received by NAVICP


a.  Applicability.  A FPSR is prepared for all new TMs, including TM changes, supplements, etc. when these are issued as individual items apart from the basic publications.  FPSRs indicate revised or superseded TMs, obsolete TMs, and changes of TM status, including security classification upgrading or downgrading, requisition issue restrictions, or releasability to the public.


b.  Preparation and submission of FPSRs.  NSDSA prepares FPSRs for all new publication numbers issued.  A FPSR must be received at NAVICP at least 30 days before receipt of stock of the new issue; NSDSA forwards the FPSR with assignment of the TMIN.  On notification by the ACQ MGR, Program Manager (PM), LCM or ISEA/TMMA of change of status of a TM, security classification upgrading or downgrading, or requisition issue restrictions, NSDSA prepares a FPSR modification and submits to NAVICP.  Additionally, FPSRs are prepared by NSDSA and submitted for all superseded, obsolete, or cancelled TMs.  Instructions for disposition of superseded, obsolete, and cancelled TMs are included in the modified FPSR.

12.3.3 Description.  The NSN is always printed on the title (or cover) page of a document.  The NSN bar-code is placed in the lower left-hand corner of the top sheet.  A single NSN is allowed on a title page, cover page, or Change Instruction Sheet, and must be bar-coded and eye-readible.

12.4
TECHNICAL MANUAL IDENTIFICATION NUMBER SYSTEM (TMINS).

12.4.1  General.  The TMINS is used to acquire and manage TMs.  The TMINS is a standard method of assigning a unique identification number to each technical document or separately bound portion of a technical document.  The system is promulgated by the Commanders of the Naval Air, Space and Naval Warfare, Sea, and Supply Systems Commands.

12.4.2  Assignment.  TMINs are assigned by the NSDSA to all new and revised TMs and change packages (including RACs).  A guide for TMIN assignments, N0000-OO-IDX-000/TMINS, has been prepared and is available through the NAVSUP 2002 requisition process or may be viewed and downloaded via NSDSA’s homepage at http://nsdsa.phdnswc.navy.mil.

12.4.3  Composition.  The TMIN is comprised of a prefix containing 13 alphanumeric characters and a suffix containing up to 17 characters.  The prefix classifies the TMIN by subject (e.g., equipment, component, or system).  The suffix of the TMIN contains user oriented information such as nomenclature and model or security classification. The prefix and suffix are separated by a virgule (/).  


The structure of a basic NAVSEA/SPAWAR number is:

XXXXX-XX-XXX-XXX


a.  Prefix.  The first part (prefix) is the Publication Identifier (PI) which is mandatory and consists of the 13 alphanumeric characters that form the root of the number.  The PI contains the hardware/subject identifier and the TM identifier.



(1)
The hardware/subject identifier comprises the first seven characters and identifies the specific hardware (item) or subject to which the TM applies.  The hardware/subject identifier is composed of three code groups:

· Cognizant Command Code (1st character - "S" or "T" for NAVSEA)

· Standard Subject Classification Code (2nd through 5th character)

· Subject Serial Code (6th and 7th character)



(2)
The remaining PI is comprised of six characters called the TM identifier.  These characters identify the type of TM, the specific manual or separately bound part of the manual, and the issue (basic TM or TM change) as follows:

TM Identifier:

· TM acronym (8th thru 10th characters)

· TM Serial # (11th & 12th characters)

· TM Issue (13th character)
Identifies:

Type of TM 

Specific Manual 

Basic TM (0) or Change (A,B, etc.)




b.  Suffix.  The second part of the TMIN is the suffix is optional.  It consists of 17 characters and may be used to convey user-oriented information.  A suffix always is used for a classified TM or a separately bound, unclassified portion of a classified TM.  For classified manuals, the suffix is composed of the security classification and amplifying information.  Unclassified manuals do not require the security classification indicator unless it is part of a classified set.  A suffix may also provide equipment designation, nomenclature, model, or hull number.

12.4.4  Hyphenation.  When the TMIN is printed on a title page, text pages, and change instruction sheet, it is hyphenated for clarity.   

12.4.5 Revision numbering.  All revisions are identified numerically, but a TMIN does not identify a superseding revision.  A superseding revision carries the same basic (13 character) TMIN as the superseded basic manual.  Revisions are identified on the cover and title page by:

· A revision number ("Revision No. 01, 02…")

· A new publication date

· A new (bar-coded) SN

· A supersedure notice

Revisions made to TMs bearing "old" publication numbers (for example, those beginning with "0967-LP") receive a new TMIN-style number.  Even though these TMs carry supersedure notices, they are considered "new" publications. Revision numbers are not printed on the TMs.  (Some exceptions are made where circumstances warrant.)

12.4.6  Multi-volume/multi-part numbering.  Multi-volume and multi-part sets of manuals are routinely assigned a series of sequential TMIN numbers which are identified by the two character "TM Serial #".
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Figure 12-1.  Technical Manual Identification Number Request (TMIN-R) – Front
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Figure 12-1.  Technical Manual Identification Number Request (TMIN-R) - Back

12.5 CD-ROM NUMBERING.

12.5.1 The centrally managed NAVSEA/SPAWAR CD-ROM numbering system accomplishes the following:

a. Upon request, and prior to initial bundling, replication and distribution each CD-ROM is assigned a unique CD-ROM Media Volume Identification Number (VIN) and a unique NSN.

b. Once obtained these numbers will be printed on all newly developed and revised CD-ROMs.

c. NSNs are placed on all CD-ROMs per NAVSUP requirements.

12.6 CD-ROM MEDIA VOLUME IDENTIFICATION NUMBER (VIN) PROCEDURES.
STEP
ACTIVITY
PROCEDURE



1


SEA 04L3/

SPAWAR O4L-2


a.

b.

c.

d.
Develop and refine procedures and issue guidance in establishing the application of the VIN to ensure its efficient and effective implementation and use.

Act as the cognizant NAVSEA/SPAWAR activity responsible for resolving problems that arise in the VIN and NSN application processes.

Provide liaison and communications with other DoD components, Navy Systems Commands, and activities concerned with obtaining and using VINs and NSNs to coordinate requirements and implementation.

Provide direction to the NSDSA for the development and maintenance of an automated NAVSEA/SPAWAR CD-ROM numbering system and for the assignment of VINs and NSNs.

2

2


ACQ MGR / TMMA

ACQ MGR / TMMA

(Cont’d)


a.

b.

c.

d.

e.

f.

g.


Request the assignment of NAVSEA/SPAWAR identification numbers for all new CD-ROMs.

Request Media Volume Identification Number Request forms from NSDSA or download via access to the NSDSA Homepage.  (http://nsdsa.phdnswc.navy.mil/)

Complete a VIN request form for each CD-ROM using the guidance and instructions in S0005-AC-PRO-010, Interactive Electronic Technical Manual (IETM) Process Plan, Appendix I.  Acquire TMMA approval prior to VIN request submittal.  Ensure NSDSA receives copy of approval via email.  Distribution list information (if available) should accompany the VIN.

Obtain a waiver from NAVSEA 04L3/SPAWAR 04L-2 if the CD-ROM will not be developed as ATIS compatible.

If a CD-ROM effort is cancelled, superseded, or delayed beyond three months past the Estimated Distribution Date, notify NSDSA of the need to cancel the VIN and NSN or extend the copy freeze date.

Ensure assigned VIN is incorporated in the digital header of the CD-ROM.  Verify the VIN and NSN are included on the CD-ROM  label prior to distribution.

Ensure NSDSA receives a copy of the CD-ROM when finalized.



3
NSDSA or TMMA
a.

b.

c.

d.

e.

f.

g.

h.
Establish and implement controls for issuing VINs and NSNs.  Automate, manage, and monitor the assignment and issuance of VINs.

Review all incoming VIN forms for completeness.  Research existing VIN assignment records for duplicates or related hardware applications.  Resolve all number assignment problems caused by poor VIN data.

Check requests for revisions in the TDMIS database to determine whether other revisions are outstanding or in process.  Verify requesters are the TMMA.

Assign VIN and enter VIN related data into TDMIS.

Based upon the VIN request use TDMIS to prepare a FPSR.  To request a NSN assignment, electronically submit the FPSR to NAVICP.

Obtain approval of NAVSEA 04L3/SPAWAR 04L-2 to waive any VIN requirements.

Ensure that NAVICP has complete and accurate FPSR data for each CD-ROM prior to receipt of stock.  Provide NAVICP with updated FPSR data when there is a change in stocking point, estimated distribution date, publication status, etc.

Ensure TDMIS information and status data is current with data in the NAVICP database.



4
NAVICP
a.

b

c.


Assign CD-ROM NSN within 3 calendar days of the receipt of the FPSR.

Provide on-line data base view access to NAVSEA 04L3/SPAWAR 04L-2 and NSDSA for management purposes.

Coordinate FPSR discrepancies and problem resolution with NSDSA.



5
DAPS
a.

b.

c.


Verify that a NSN is on the CD-ROM master and on each CD-ROM replicated.

Do not replicate any CD-ROM without a NSN.

As required, or if directed by the printing/replication order, prepare and add the NSN to the CD-ROM.

12.7 NATIONAL STOCK NUMBER (NSN) AND VOLUME IDENTIFICATION NUMBER (VIN)
12.7.1 Submission Schedule.  CD-ROM numbers (VINs and NSNs) should be requested from the NSDSA early in the acquisition/update process.  Instructions for preparing a VIN request form are included in S0005-AC-PRO-010, Interactive Electronic Technical Manual (IETM) Process Plan, Appendix I.

12.7.2 Authorized Requesters.  Only the activity responsible for the acquisition or maintenance of a CD-ROM can request VINs or NSNs.  When TDMIS certified, TMMAs may assign their own VINs via TDMIS and may update TDMIS CD data under their cognizance.

12.8 NATIONAL STOCK NUMBERS
12.8.1 General.  A NSN is required on all CD-ROMs.  The NSN is unique to a CD-ROM and cannot be reused (i.e., on an updated CD-ROM).  The FPSR is used to assign NSNs and to enter stocking data in the NAVSUP indexing system.  NAVSUP PUB 2002 (indexed report of stocking information) is published from this system.

12.8.2 A FPSR is prepared for all new CD-ROMs, including updated CD-ROMs.  NSDSA prepares FPSRs for all new VINs issued.  A FPSR must be received at NAVICP at least 30 days before the scheduled production of CD-ROM masters to provide time for VIN incorporation into the CD-ROM’s header (digital) information.

12.9 VOLUME IDENTIFICATION NUMBERS
12.9.1 General.  The VIN is used to manage and identify CD-ROMs.  The VIN is the NAVSEA/SPAWAR TMMP standard method of assigning a unique identification number to each CD-ROM.

12.9.2 Composition.  The VIN is comprised of 11 alphanumeric characters (they are the first 11 characters of the 32 character ISO 9660 format volume identifier) written in the header of the CD-ROM media.  The first six characters of the VIN are the UIC of the activity responsible for the acquisition and maintenance of the CD-ROM.  This is followed by the next sequential number for CD-ROM assignment from that activity.  The sequential number is assigned and tracked by TDMIS.  VIN structure is as follows:

N4667800001 (example only)

INSTRUCTIONS FOR COMPLETING A TECHNICAL MANUAL

IDENTIFICATION NUMBER REQUEST (TMIN-R)

1.0  NEW MANUALS.  The TMIN-R form is used to request the assignment of identification numbers.  It also serves as the primary input to management information systems that track TM availability and status. To ensure adequate data for both uses, requesters must complete applicable fields 1 through 23 of the TMIN-R for a new manual.  Failure to provide required entries may result in delay of TMIN assignment or rejection of the TMIN-R.  The number assignment process is available on-line via TDMIS.

2.0  CHANGES, REVISIONS AND ADD-ON MANUALS.  If a completed TMIN-R has previously been submitted for a publication, less information is required to request a TMIN for a change package, Rapid Action Change (RAC), or revision of that publication.  Similarly, the baseline data collected and computer-stored for the first volume of a set can be applied to the remainder of the manuals in the set.  Accordingly, in the following instructions, an asterisk (*) is used to highlight those entries needed when requesting a TMIN for a change, revision or add-on manual.  (NOTE: Additional entries not marked with an asterisk should be made to correct or update information which has changed since it was originally provided.)


INSTRUCTIONS FOR FILLING IN A TMIN-RPRIVATE 

THESE ARE BRIEF INSTRUCTIONS ON FILLING IN A TMIN-R, FOR MORE DETAILED INFORMATION, PLEASE USE THE TMINS GUIDE (N0000-00-IDX-000/TMINS).  THE TMINS GUIDE IS ON THE NSDSA WEB SITE IN THE TMMP AREA, UNDER TMMP REFERENCE MATERIALS. OUR WEB SITE ADDRESS IS: HTTP://NSDSA.PHDNSWCNAVY.MIL. 
BLOCK 1.  FROM:

PROVIDE REQUESTING ACTIVITY'S COMPLETE MAILING ADDRESS.

BLOCK 2.  IN REPLY, REFER TO:

PROVIDE THE INTERNAL SERIAL NUMBER ASSIGNED TO THE TMIN-R BY THE REQUESTING ACTIVITY AND THE DATE THE TMIN-R IS FILLED OUT.

NOTE:  THIS INFORMATION WILL BE REFERENCED ON THE TMINS LETTER YOU WILL RECEIVE.  IF YOU HAVE NUMEROUS TMIN-R'S WITH SIMILAR EQUIPMENT YOU MIGHT FIND THIS INFORMATION HELPFUL.

BLOCK 3.  REQUESTER: 

UIC - PROVIDE THE ACTIVITY'S FIVE-DIGIT UNIT IDENTIFICATION CODE (UIC) 

IOC - PROVIDE THE INTERNAL OFFICE CODE (IOC) OF THE PERSON REQUESTING THE NUMBER.

POC - ENTER THE FULL NAME OF THE PERSON REQUESTING THE NUMBER.

NOTE: GOVERNMENT ACTIVITY & POC!  THE PERSON INDICATED IN THIS BLOCK WILL BE THE ONE CONTACTED IN THE EVENT THAT QUESTIONS ARISE PERTAINING TO THE INFORMATION ON THE FORM, AND WHO WILL RECEIVE THE OFFICIAL TMINS NUMBER ASSIGNMENT CORRESPONDENCE.

COMMERCIAL PHONE NUMBER -  PROVIDE THE POC'S PHONE NUMBER.

DSN PH. NO - PROVIDE THE POC'S DSN PHONE NUMBER.

BLOCK 4.  TO:

ADDRESS IS PREPRINTED. YOU MAY MAIL THE TMIN-R TO: COMMANDER,

NAVSURFWARCENDIV, 4363 MISSILE WAY, PORT HUENEME, CA, 93043-4307 ATTN: CODE 5E30, FAX TO: (805) 228-0726 OR EMAIL TO:  MARTINEZTG@PHDNSWC.NAVY.MIL

BLOCK 5.  SUBJECT PUBLICATION IS APPLICABLE TO: 

CHECK THE BOX THAT REFLECTS THE TYPE OF EQUIPMENT THE TECHNICAL MANUAL SUPPORTS.

BLOCK 6.  SECURITY CLASSIFICATION:  

CHECK THE BLOCK TO INDICATE THE TECHNICAL MANUAL'S HIGHEST LEVEL OF SECURITY CLASSIFICATION.

BLOCK 7.  TECHNICAL MANUAL MANAGER/TMMA:  

ACTIVITY - PROVIDE THE NAME OF THE NAVY TECHNICAL MANUAL MANAGER/TECHNICAL MANUAL MAINTENANCE ACTIVITY (TMMA) RESPONSIBLE FOR MANAGING, PREPARATION OR UPDATE OF THE TECHNICAL MANUAL.

UIC - PROVIDE THE FIVE-DIGIT UIC OF THE ACTIVITY NAMED ABOVE.

IOC - PROVIDE THE INTERNAL OFFICE CODE OF THE INDIVIDUAL RESPONSIBLE FOR MANAGING THE TECHNICAL MANUAL.

POC - PROVIDE THE NAME OF THE RESPONSIBLE INDIVIDUAL.
COMMERCIAL PH. NO - PROVIDE THE POC'S COMMERCIAL PHONE NUMBER.

DSN PH. NO - PROVIDE THE POC'S DSN PHONE NUMBER.

NOTE:  IF THE TMMA IS NOT THE SAME AS THE REQUESTING ACTIVITY, TMMA APPROVAL MUST BE OBTAINED, BY THE REQUESTER, AND SENT TO NSDSA, TONA MARTINEZ, CODE 5E30 VIA EMAIL– MARTINEZTG@PHDNSWC.NAVY.MIL OR FAX (805) 228-0726 BEFORE A TMINS WILL BE ASSIGNED.  NSDSA WILL HOLD A TMIN-R PENDING TMMA APPROVAL FOR 60 DAYS.  IF APPROVAL IS NOT RECEIVED BY NSDSA, THE TMIN-R WILL BE RETURNED TO THE REQUESTER AS DISAPPROVED.

BLOCK 8.  MAINTENANCE LEVEL:

MARK THE APPLICABLE LEVEL(S) OF MAINTENANCE COVERED BY THE TECHNICAL MANUAL.

BLOCK 9.  COPY FREEZE (PUBLICATION) DATE:
THIS IS THE DATE THAT WILL BE ON THE TITLE PAGE OF THE TECHNICAL MANUAL.

DATA RECEIVED BEFORE THE COPY FREEZE DATE CAN BE PREPARED AS REPRODUCIBLE COPY WITHOUT FURTHER APPROVAL.  DATA RECEIVED AFTER THE COPY FREEZE DATE REQUIRES APPROVAL THROUGH THE FORMAL CHANGE PROCESS BEFORE IT CAN BE INCLUDED.

BLOCK 10.  RIGHTS IN DATA:

MARK THE APPROPRIATE BLOCK.  "UNLIMITED" - MEANS THE GOVERNMENT OWNS TOTAL RIGHTS TO THE DATA.  "LIMITED" - MEANS THE MANUFACTURER RETAINS OWNERSHIP OF THE DATA AND THE GOVERNMENT MAY ONLY USE IT FOR INSTALLATION, TEST, OPERATION & MAINTENANCE PURPOSES.

BLOCK 11.  ESTIMATED DISTRIBUTION DATE:
PROVIDE THE ESTIMATED DISTRIBUTION DATE OF THE TECHNICAL MANUAL.  (THE ESTIMATED DATE SHOULD MAKE REASONABLE ALLOWANCES FOR REPRODUCIBLE COPY TO BE PREPARED, PRINTING TO BE COMPLETED AND THE ACTUAL DISTRIBUTION TO BE MADE.)

BLOCK 12.  MANUAL PREPARING ACTIVITY:
PROVIDE INFORMATION REGARDING THE ACTIVITY ACTUALLY PREPARING THE TECHNICAL MANUAL.  

GOVT. ACTIVITY, UIC, IOC, CONTRACTOR, CAGE - THE SAME TYPE OF INFO

REQUIRED IN BLOCKS 3 AND 7.

CONTRACT NO - PROVIDE THE CONTRACT NUMBER UNDER WHICH THE PUBLICATION IS BEING PROCURED.

TMCR/TMSR - PROVIDE THE TECHNICAL MANUAL CONTRACT REQUIREMENT (TMCR) NUMBER IF THE TM IS BEING PREPARED BY A CONTRACTOR, OR THE TECHNICAL MANUAL SEATASK REQUIREMENT (TMSR) NUMBER IF THE TM IS BEING PREPARED IN-HOUSE OR BY ANOTHER GOVERNMENT ACTIVITY. (THIS IS A MANDATORY FIELD FOR MOST EQUIPMENT MANUALS. VISIT THE FOLLOWING WEB SITE FOR INFORMATION AND TO REGISTER & REQUEST A TMCR/TMSR NUMBER: http://nsdsa.phdnswc.navy.mil.) IF YOU WOULD LIKE TO SPEAK TO A MSPECS (TMCR) POC, CONTACT ALAN HATMAKER (805)228-0360 OR DAVID GARCIA (805)228-0331.
BLOCK 13A.  DISTRIBUTION STATEMENT:

CHECK THE BLOCK AND CIRCLE THE APPROPRIATE LETTER TO INDICATE WHICH DISTRIBUTION STATEMENT WILL BE PRINTED ON THE COVER & TITLE OF THE TM. THE PROPER STATEMENT WILL BE INDICATED IN THE TMCR/TMSR.

BLOCK 13B.  DISTRIBUTION RESTRICTION:

MARK THE APPLICABLE BOX TO INDICATE IF THE TM'S DISTRIBUTION IS TO BE RESTRICTED BEYOND THOSE RESTRICTIONS IMPOSED BY THE DISTRIBUTION STATEMENT.

BLOCK 14.  STOCKING POINT:

PROVIDE THE UIC OF THE ACTIVITY WHERE THE TM WILL BE STOCKED. 

BLOCK 15A.  FOR CHANGE TO EXISTING MANUAL:
MARK THE APPROPRIATE BOX (ONE BOX ONLY, UNLESS YOU MARK CHANGE,

THEN YOU MAY MARK WHETHER THE CHG IS TECHNICAL OR ADMINISTRATIVE.)
BASIC PUB NO/SUPERSEDED PUB NO. - PROVIDE THE BASIC TM NUMBER THAT IS BEING CHANGED/REVISED ETC.

LETTER/NO OF CHG OR REV - PROVIDE THE CHANGE NUMBER/LETTER OR REVISION LEVEL THAT YOU ARE REQUESTING.

DATE - PROVIDE THE DATE OF THE BASIC TM THAT IS BEING UPDATED.

SINGLE VOL OR MULTI VOL/PART - MARK THE APPROPRIATE BOX TO INDICATE IF THE BASIC TM IS A SINGLE OR MULTI VOLUME/PART MANUAL.

INCLUDES: ACN/TMDER CONTROL NUMBERS - PROVIDE ALL OF THE ADVANCE CHANGE NOTICE (ACN)/TECHNICAL MANUAL DEFICIENCY EVALUATION REPORT (TMDER) CONTROL NUMBERS THAT ARE CLEARED BY THE UPDATE.

BLOCK 15B.  FOR NEW MANUAL:
MARK THE APPROPRIATE BOX TO INDICATE IF THE TM IS A COMMERCIAL OFF-THE-SHELF MANUAL OR A MILITARY SPECIFICATION MANUAL AND ALSO IF THE MANUAL WILL BE SINGLE OR MULTI-VOLUME.

TYPE OF MANUAL - DESCRIBE THE TYPE OF TM IT IS, MAINTENANCE, PARTS LIST, INSTALLATION & OPERATION, TECHNICAL REPAIR STANDARD (TRS), IETM, ETC.

NOTE:  IF THERE IS A TM FOR THE SAME EQUIPMENT BEING USED ALREADY, FOR EXAMPLE: A MAINTENANCE MANUAL, AND YOU ARE MAKING A TRS OR INSTALLATION MANUAL, PROVIDE THE TM NUMBER OF EXISTING TM SO THAT THE TM NUMBERS CAN BE GIVEN THE SAME SSCC AND SUBJECT SERIAL. 
BLOCK 15C.  FOR REVISIONS, NEW MANUALS & ADD-ONS:(RECOMMENDED TMIN)
IF YOU ARE REVISING AN OLD NAVSEA NUMBER YOU MAY USE THIS BLOCK TO RECOMMEND YOUR REVISION NUMBER BE ASSIGNED TO A CERTAIN SSCC.  YOU MAY ALSO RECOMMEND A SSCC FOR A NEW MANUAL, FOR INSTANCE, YOU HAVE OTHER BOOKS FOR SIMILAR EQUIPMENT AND WANT THIS BOOK IN THE SAME AREA.

IF YOU NEED FURTHER INFORMATION ABOUT SSCC'S, SEE CHAPTER 3 OF THE

TMINS GUIDE (N0000-00-IDX-000/TMINS).  

BLOCK 16.  PUBLICATION TITLE:
FOR CHANGES, PROVIDE THE TITLE PRINTED ON THE BASIC TM.  FOR REVISIONS AND NEW TM'S, THE TITLE SHOULD REFLECT THE EQUIPMENT/HARDWARE BEING COVERED BY THE TM, INCLUDING: MODEL NO., PART NO., TYPE, SIZE, ETC.  (PROVIDE AS MUCH INFO AS POSSIBLE, WE USE THIS INFO FOR RESEARCH PURPOSES TO ELIMINATE DUPLICATE TM'S BEING PUT IN THE SYSTEM.)
VOL NO/PART NO. - IF THE TM IS SINGLE VOLUME DISREGARD THIS AREA. IF THE TM IS MULTI-VOLUME, THE VOL/PART NO. SHOULD CORRESPOND WITH THE PUBLICATION SUBTITLE AND SEC CLASS.

PUBLICATION SUBTITLE - IF THE TM IS SINGLE VOLUME DISREGARD THIS AREA.  IF THE TM IS MULTI-VOLUME, PROVIDE THE TITLE/CONTENT FOR EACH VOLUME/BINDER.

SEC CLASS - IF THE TM IS SINGLE VOLUME DISREGARD THIS AREA.

IF THE TM IS MULTI-VOLUME, PROVIDE THE SECURITY CLASSIFICATION FOR EACH VOLUME/BINDER.

BLOCK 17.  EQUIPMENT APPLICABILITY INFORMATION:
APL/AEL - PROVIDE THE APL/AEL NUMBERS ASSIGNED TO THE EQUIPMENT COVERED BY THE TM.  IF THE APL/AEL NUMBERS HAVE NOT BEEN ASSIGNED YET PROVIDE THE ESTIMATED COMPLETION DATE OF THE APL/AEL.

(A FOLLOW UP CALL WOULD BE VERY APPRECIATED WHEN APLS ARE RECEIVED!

THE MORE INFORMATION WE HAVE IN THE COMPUTER, THE BETTER PRODUCTS THE FLEET WILL RECEIVE!)


EQUIPMENT DESIGNATOR (CODE MARK MOD/AN DESIGNATOR) - PROVIDE THE EQUIPMENT DESIGNATOR INFORMATION: MARK AND MOD, MODEL/PART NO.,

"AN" DESIGNATOR.  YOU MAY ALSO PROVIDE THE MANUFACTURER'S NAME & CAGE AND ADDRESS.

ESWBS - THIS IS NOT A MANDATORY AREA.

BLOCK 18.  SHIP/SHORE APPLICABILITY INFORMATION:
PROVIDE ALL THE SHIP TYPES AND HULL NUMBERS OR SHIP CLASS’ THAT THE TM IS APPLICABLE TO.

BLOCK 19.  APPLICABLE ALTERATIONS/MODIFICATIONS (SHIPALT, ORDALT, MACHALT, ECP, FIELD CHANGE):
PROVIDE THE INDICATED INFORMATION THAT IS APPLICABLE TO THE TM.

BLOCKS 20, 21 AND 22:
NOT MANDATORY AREAS.

BLOCK 23.  NARRATIVE OF SUBJECT, PURPOSE OR FUNCTION OF EQUIPMENT OR PURPOSE OF CHANGE TO MANUAL OR REMARKS:
USE THIS SPACE FOR ADDITIONAL INFORMATION PERTAINING TO THE TM.

DETAILS ABOUT WHERE THE EQUIPMENT WILL BE USED AND WHAT SYSTEMS & EQUIPMENTS THAT THIS EQUIPMENT WORKS WITH IS HELPFUL TO US WHEN ASSIGNING A TM NUMBER.

BLOCK 24A.  PROPOSED DISTRIBUTION LIST ATTACHED:
MARK THE APPROPRIATE BOX, ARE YOU PROVIDING A PROPOSED D/L?

BLOCK 24B.  BASELINE DISTRIBUTION LIST REQUIRED:
IF YOU WANT A DISTRIBUTION LIST & LABELS, CALL (805)228-0471 or access the distribution module in TDMIS and request the list and labels on-line.

BLOCK 25. QUANTITY TO BE PRINTED:
PROVIDE THE ESTIMATED NUMBER OF TMS TO BE PRINTED & STOCKED.

THAT'S ALL YOU HAVE TO FILL IN, THE REST OF THE FORM IS FOR NSDSA.
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