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1

DATA MANAGER CERTIFICATION

The purpose of this procedure is to define the steps for certification of data managers.  Certification is the final step in the qualification process wherein the data manager has met the training and experience requirements and is authorized to perform the data management function in support of NAVSEA activities.  Two levels of certification exist:

STEP
  ACTIVITY



PROCEDURE
 1
  CEL-TD

a.  Identify/establish training courses





    which support Data Manager (DM) 



              certification/recertification.

b.  Promulgate requirements (and changes to

    requirements) to all levels of data

    management activity (Headquarters and 

    shore).

 2
  Project

a.  Identify individuals to be nominated

       Managers/
    as organizational data managers and 


  Directorates
    alternate data managers.  Such 




         Individuals must be at least a GS-7





    grade level and have at least one year 





    of non-clerical, program office




         experience.

b.  Arrange for nominated individuals to

receive specialized data management 

training or ascertain that they have 





    equivalent existing experience/training.

                    c.  Nominate candidates to CEL-TD (Include





    a recommended dollar approval authority

                        and rationale).

 3
 CEL-TD
     a.  Review data manager nominations.


               b.  Notify Project Manager/Directorates of 




         the results of the review of data


                   manager nominations.
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STEP
  ACTIVITY



PROCEDURE
 3     (Cont’d)     c.  Maintain and disseminate list of all 

                        fully certified and entry-level data





    managers. Provide contracting officers





    with a list of certified data managers





    a list of certified data managers

                        denoting their level of approval




         authority.

 4
  Program

a.  Notify appointed data managers of the


  Managers/
    CEL-TD certification actions.

       Directorates





b.  Insure that those requiring training





    follow through on that training.

                    c.  Advise CEL-TD when entry-level data


                   managers meet the fully-qualified




         criteria.



          d.  Include both quantitative and 


                   qualitative data management 





    effectiveness parameters in data


                   managers performance objective.

 5
  CEL-TD and   a.  Establish periodic local seminars


  NAVSEA HQ/
    on specialized DM-related subjects


  shore            to maintain currency of certified

       activities
    data managers.



          b.  Notify data managers of need for 


                   mandatory attendance at these 

                        seminars if certification is to be

                        retained.

                    c.  Develop performance criteria to 

                        maintain certification.

                    d.  Notify Program Managers/Directorates

                        when their data managers risk

                        de-certification due to failure to

                        maintain currency.
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STEP
  ACTIVITY



PROCEDURE
 6
  Program 
    Insure that data managers maintain 


  Managers/        their currency through attendance at

       Directorates     data management seminars. 
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2
DATA REQUIREMENTS PLANNING

This procedure identifies the process involved in establishing program data requirements to assure that all data requirements are fully considered.  Initial data requirements planning is an integral part of the program planning process and is free of restrictions and the considerations which must be made during subsequent phases of data acquisition to narrow the data requirements.

STEP
  ACTIVITY



PROCEDURE
 1
  PR preparer/
  a.  Review the acquisition plan (AP) to 


  acquisition

 determine:

       manager


 






 (1) The acquisition strategy, the 






     elements of risk, the maturity 







of systems and equipment, and the







phase of material development.






 (2) Division of program elements 







among potential contractors







(i.e., how the total contracting







effort is to be distributed).





  b.  Review prior contracts within this






 program and similar contracts from






 other programs to comprehend the 






 general tenor of their data require-






 ments. This effort will assist in







      determining:






 (1) The possibility that some tasks







and associated data may already







have been performed or delivered,







and






 (2) The identification of possible 






     voids or alternative approaches






     to acquiring the data.





  c.  For follow-on contracts in a mature






 program, review the various program
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)
      plans (ILS, CM, R&M, etc) for 






 identification of specific data-






 drivers which have become part of 






 the program.





  d.  Draft preliminary work statements 






 and any related attachments or 






 special contract requirements in






 coordination with program 






 participants and functional staffs.






 These should be scoped in accordance






 with the overall acquisition plan and






 program phase.

 2
 Data

  a.  Review the acquisition plan (AP) to


 Manager


 determine:






 (1) Scope and type of effort.






 (2) Types of proposed contracts.





  b.  Determine the timing required for data






 products resulting from the SOW tasks.





  c.  Prepare a draft CDRL based on the 






 preliminary evaluations conducted 






 above and provide to the acquisition






 manager. Advise of the following:






 (1) Duplications identified.






 (2) Existing data.






 (3) Mandatory requirements (e.g.,







TMCRs for TMs, line-item







identification of TM and 






     technical data requirements).






 (4) Apparent voids based on other







procurements or experience.
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STEP
  ACTIVITY



PROCEDURE
 2
  (Cont’d)
 
 (5) Deliver planning questions/








recommendations.






 (6) Unknowns or items “to be 







determined” by a data call.
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DATA CALL

The purpose of this procedure is to identify the steps involved in conducting a data call to define the overall requirements for contractor-prepared data for a specified program or procurement.  The data call follows data requirements planning and may be accomplished either through correspondence, through a convened “data call” meeting, or a combination of both.  The purpose of the data call is to afford all program participants the opportunity to identify their individual data requirements for the life cycle of the ship, system, or equipment and for the particular phase of the procurement.  The results of the data call confirm and adjust the data requirements planning effort.

STEP
  ACTIVITY



PROCEDURE
 1
  Organizational
a.  Identify all potential and current


  data manager

    participants in the program that





         may have data requirements.






b.  Assemble “data call” information






    packages for distribution to






    participants.

 2
 PR preparer/

a.  Assist the data manager in 


 acquisition

    preparing the data call package or


 manager


    in conducting the data call 





         meeting.






b.  Review the proposed statement of 






    work to ensure that known data 






    requirements are supported by 






    work tasks.






c.  Review the straw-man CDRL for






    compatibility with the SOW.

 3
 Functional area
a.  Review data call package in the 

      manager/data 

    light of own requirements and 


 call respondent
    responsibilities.






b.  Review work statement and other






    proposed contract attachments for






    possible addition changes.  Provide






    any proposed changes.
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STEP
  ACTIVITY



PROCEDURE
 3     (Cont’d           c.  Document proposed data require-






    ments for the life cycle in the






    case of a new program and for the 




              individual procurement in the case






    of a previously initiated program.




              If a straw-man CDRL has been 






    Included in the data call package:






    (1) Add, delete or change entries.






    (2) Provide any missing delivery








   requirements (Blocks 10, 12,

                                 13, 14) for own requirements.

                         d.  Provide recommended deletion





 
    tailoring of standard DIDs proposed 






    for inclusion in the CDRL.





     e.  Prepare any Type III DIDs that may

                             be required.

   f.  Identify any life-cycle data 

   requirements that would fall beyond

                             the specific procurement reviewed.

                         g.  Justify need for all requirements 






    indicating impact if not 






    accommodated.






h.  Indicate if any requirements are






    to be funded by the respondent or

                             another activity.
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REVIEW, SELECTION, AND CONSOLIDATION OF DATA REQUIREMENTS

This procedure identifies the steps involved in reviewing, selecting and consolidating data requirements in order to assemble the procurement package.  The objective is to ensure that the contractual data requirements are the minimum needed to support program management control of schedules and costs, assessment of compliance with material configuration and performance requirements, and to obtain necessary support documentation such as drawings, manuals and training materials.

STEP
  ACTIVITY



PROCEDURE
 1
  Organizational
a.  Review the input from the data call


  data manager

    and its impact on the SOW for the 





         following:






    (1)  Cases where data requirements 







    for data-generating tasks have







    not been identified.






    (2)  Cases where identified data 







    requirements are not supported






         by related SOW tasks.






    (3)  Use of cancelled, superseded,





              or inappropriate DIDs.







   (a)  A Type III DID is required








   if the data product of the







        cancelled DID is still 

                                      required and justified.







   (b)  Superseded DIDs are usable

                                      only on follow-on 

                                      contracts where super-

                                      seding DIDs cannot be

                                      used.

                                 (c)  Inappropriate DIDs usually

                                      reflect an attempt to 

                                      “make do” with an existing

                                      DID designed for another

                                      purpose. Excessive or 







        improper tailoring may 
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STEP
  ACTIVITY



PROCEDURE
 1
  (Cont’d)                       have been attempted. Look








   for a better DID or 







        prepare a Type III DID.

                         b.  Review all DIDs that will be listed   






    on the CDRL to determine:






    (1)  The tailoring necessary to 







    eliminate unnecessary require-






         ments.






    (2)  That only deletion tailoring







    is used.

                             (3)  Contractor format is specified

                                  wherever acceptable.






c.  Consolidate all data requirements
 





         into a single data requirements 






    package (multiple CDRL exhibits,






    if required).






d.  Combine duplicate requirements 






    within one exhibit line item.





     e.  Review delivery requirements for 






    consistency with program schedules.





     f.  Review for possible deferred 






    delivery/ordering candidates.






g.  Review justifications for additions

                             to the data requirements.

                         h.  Provide consolidated CDRL to 

                             acquisition manager, identifying:
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STEP
  ACTIVITY



PROCEDURE
 1
  (Cont’d)              (1)  New requirements having valid





              justifications included in 




                   CDRL.






    (2)  New requirements not included







    due to poor justification,







    phasing conflicts, 







    duplication of other data, or







    other reasons.






    (3)  Requirements that meet Type 






         III DIDs.

                             (4)  New requirements incorporated

                                  but revised.





i.  Coordinate changed or rejected require-





    ments with responding activities to 





    resolve issues.




     j.  Recycle revised/consolidated CDRL to all





    data call activities for comments, 

                        providing reasons for any differences

                        from their data call input.




     k.  Schedule final “scrub-down” meeting, if

                        necessary.

                    l.  Process Type III DIDs to CEL-TD for                      

                        approval.

m. Prepare final CDRL for DRRB processing.
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5
PLACING DATA REQUIREMENTS ON CONTRACT

The purpose of this procedure is to define the actions and processes involved in properly specifying data requirements in a contract.  This process includes the development of the contract line items, the work statement and the DD Form 1423, Contract Data Requirements List.

STEP
  ACTIVITY



PROCEDURE
 1
  Data managers/
a.  Review the following to assure that 


  PR preparer

    data requirements proposed for 

       acquisition           inclusion on the CDRL are supported 

       manager


    by related data-generating tasks.

(1) Statement of work (SOW)

(2) Attachments to the contract 

(e.g., TMCR, SOW attachments)

                             (3)  Special contract requirements

                                  provisions.

                             (4)  Technical instructions (TI).

                             (5)  Reference documents cited for

                                  compliance (e.g., specifi-

                                  cations, plans, etc)

b.  Review the documents cited above to

ensure that any data delivery 

requirements are purged, and that 

                             data preparation instructions are

     



    not prescribed except in TMCRs for

                             weapon system technical manuals and

                             source documents for Type I DIDs. 





         The basic rule in PR and contract






    preparation is that the SOW is






    limited to work tasks and the CDRL   

                             is limited to data requirements. 





         The linkage between the two is 






    provided by entering the 






    appropriate SOW paragraph gene-

                             rating the data in Block 5 of the






    CDRL.  It is also permissible to 






    list parenthetically the  






    appropriate ELIN at the end of each






    data generating SOW paragraph.
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STEP
  ACTIVITY



PROCEDURE
 1
  (Cont’d)

c.  When required, there must be a 






    separate CLIN identified in Section






    B, Supplies and Services of the 






    contract (equates to page 2 of 






    NAVSEA Form 4205/1, Procurement

                             Request) for technical manuals,

                             technical data packages and other

                             data.  Each CLIN for technical 






    manuals, technical data packages






    and other data must reference a 

                             separate exhibit which identifies

                             the data being ordered. The 

                             following example may be followed

                             when developing Section B in a 

                             PR to acquire hardware, technical

                             manuals, technical data packages

                             and other data:






    Item   Supplies/Services
0001   Hardware design development,

       or product CLIN

 




    0002   Data for CLIN 0001. See

                                    Exhibit A, attached hereto.

                             0003   Technical data package for 

                                    CLIN 0001.  See Exhibit B,

                                    attached hereto.

                             0004   Technical manuals for 

                                    (equipment nomenclature).

                                    See Exhibit C, attached 

                                    Hereto.





    d.  Section C is the Statement of Work 






   and includes the CLINs for data. 






   See MIL-HDBK-245 for preferred 






   wording. The following example

                                                                    provides some suggested 






   abbreviated wording for Section C

                            entries:
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)


Item 0001 – The contractor shall







provide the materials and labor to 







design, develop or produce







(equipment nomenclature).







Item 0002 – Data to be furnished







hereunder shall be developed and







delivered in accordance with









Exhibit A.







Item 0003 – The technical data







package to be furnished hereunder







shall be developed and delivered 








in accordance with Exhibit B.







Item 0004 – The technical manuals

                              to be furnished hereunder shall be

                              developed and prepared in 

                              accordance with Exhibit C and 

                              TMCR NDMS XXXX attached thereto.





    e.  Prepare the DD Form 1423, CDRL 






   entries using Appendixes B and C.






   Appendix B is written as a guide






   to the contractor and is designed






   to be duplicated and made a part of






   the solicitation or contract. Its






   purpose is to interpret the CDRL






   entries and assist the contractor






   in complying with CDRL requirements.






   Appendix C provides assistance to 

                            the CDRL preparer in determining  




             the entries that are appropriate 

                            for each item in the CDRL.
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SELECTION, USE AND TAILORING OF A DID
The purpose of this procedure is to define the steps involved in selecting and tailoring a DID for use on a contract to obtain a data product.  This procedure is applicable to each DID that is used in developing the CDRL.  While some DIDs are used on all contracts and may be applied with little or no additional effort, others may require rigorous evaluation and substantial tailoring.  Each DID should be subjected to a complete examination to ensue that the required data product is explicity described.

STEP
  ACTIVITY



PROCEDURE
 1
  Organizational 
a.  Develop a list of general data 


  data manager

    requirements which are applicable 






    to the life cycle of an acquisition






    program.






b.  Develop a list of source documents 






    which, when invoked in a contract,

 




    generate data products to satisfy







    the general data requirements.






c.  Search the keyword index of the






    AMSDL for DIDs whose titles 






    describe the general data require-





         ments not obtained from source






    documents.






d.  Evaluate the individual DIDs for 






    applicability to the data require-






    ment.






    (1)  The information in Block 3 of 







    the DID provides a description







    of the intended use of the 







    data product.






    (2)  The application and inter-

    





    relationship information in 






    Block 7 will assist the user







    in determining the source 







    document and the types of 
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)


    contracts on which the DID may







    be invoked.






    (3)  The data elements in Block 10 







    should be carefully examined





              to ensure that they include






         all the information required.







    The data elements, when taken






         together, identify the content







    and format of the data 







    product.






e.  When an appropriate DID has been






    selected, it should be further 






    considered in view of the phase of 






    the life cycle.






    (1)  The data product may only be 






         required in certain phases.






f.  When the applicability of a DID has






    been established and its use is 






    appropriate for a particular 






    acquisition phase, the DID may be 






    tailored in order to eliminate 






    unneeded data elements.  DIDs can 






    only be tailored by deletion or 






    elimination of requirements.  If 






    the DID does not contain all 





         required data elements, another 






    DID must be selected.  If the 






    selected DID provides a majority 






    of the required data elements, 





         consideration must also be given 





         to whether additional data elements




              are absolutely necessary.






g.  DIDs are only tailored in Block 16






    of the CDRL. Cite Block 4 and then






    cite the specific paragraph(s) of





         Block 10 of the DID that is to be





         Deleted or that does not apply.






    Example: “Block 4. Paragraph 10.3.1






    does not apply.”
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)

h.  Tailoring is a very important facet 






    of developing a data package for a






    PR/contract. Invoking an entire DID





         without tailoring-out unnecessary 

                             or inappropriate data elements is 

                             expensive, inefficient and some-

                             times confusing to the data

                             preparer.






i.  Check all the data requirements 






    from each data call respondent.






j.  Question duplicative data 





         requirements.






k.  Ensure that the CDRL package 






    properly reflects the recommended






    tailoring by the data call 






    respondent.






l.  Question the necessity for data






    requirements to ensure they are 






    fully justified.






m.  Check to see if the recommended 






    DIDs are valid and current.

                         n.  Check to see if limited use DIDs

                             are being invoked.  Question the

                             possibility of consolidating and

                             broading the DID to become a                                

                

    standard DID.






o.  Examine recommended Block 16 






    entries to ensure that tailoring 





         is downward only.






p.  Track the use of DIDs and the 






    tailoring actions for applicability






    in future acquisitions.
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CANCELLED/SUPERSEDED DIDS
The purpose of this procedure is to assist the PR preparer/

Acquisition manager when it is found that a required data item description (DID) has been cancelled or superseded.

STEP
  ACTIVITY



PROCEDURE
 1
  PR preparer/

a. Check Part IV-B of the AMSDL to 


  acquisition 

   determine the status of the DID.

       manager






b.  If the DID was superseded, evaluate






    the replacement DID to determine if






    the required data product is 








    described.






c.  If the DID has been cancelled with-






    out replacement and it was a Type I






    DID, determine the status of the 






    source document. All source 





         documents must be listed in DoDISS

                             and the AMSDL.  Otherwise, the DID





         is a Type II DID addressed below.






d.  If the source document is current, 






    check Part 1 of the AMSDL under the





         appropriate data functional area to






    determine the DIDs which support






    the source document. Proceed as 






    described in Step 1.b. above.






e.  If the source document is 





         cancelled, determine which source

                             document is being invoked to 

                             described the required work task 

                             and use the associated DIDs.






f.  If a superseded source document is






    being used because the current 






    procurement is a follow-on buy to a






    program initiated prior to the 






    super-session the superseded DIDs





         may also be used. Concurrence by 

                             functional OPR shall be obtained.






    See Appendix F.
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)

g.  If the cancelled DID is a Type II






    DID, i.e., it provided a data 






    product generated by a specific and






    discrete task delineated in the 






    statement of work in the contract, 






    use Part III of the AMSDL to 






    determine if another DID exists 






    that exists that may describe the 






    required data product. If a usable 






    DID is found, proceed as described






    in Step 1.b. above.






h.  A superseded DID listed in the 






    AMSDL may be used on follow-on






    contracts when continuity in data






    content and format are required.






    Superseded DIDs may not be used on






    new contracts or new acquisitions.






i.  If no usable DID is found, prepare






    a Type III DID in accordance with 






    DOD-STD-963A and forward to CEL-TD






    via the organizational data manager





         for approval. Cancelled DIDs may 

not be used under any                       

                             circumstances.






j.  If it is anticipated that there 






    will be a future requirement for 






    the data product, concurrently 






    prepare a proposed Type II DID and






    forward to CEL-TD via the organiz-





         ational data manager for further






    processing as a standard DID.  See






    Procedure 8.

 2.
Organizational

a.  Maintain a list of commonly used 

     data manager            DIDs within your organization.






b.  Assist the PR prepare/acquisition






    manager in using the AMSDL to 






    locate suitable DIDs.
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STEP
  ACTIVITY



PROCEDURE
 2
  (Cont’d)

c.  Ensure that resorting to rein-






    statement of superseded DIDs meets






    the narrow and restricted criteria






    in Step 1.h. above and is justified






    and correct.






d.  Review proposed Type III DIDs to 






    ensure compliance with DOD-STD-

                             963A. Forward to CEL-TD for 






    approval.






e.  Ensure that the proposed Type III 






    DID is limited to a specific





         solicitation and is specified in 






    Blocks 7 and 8 of the DD Form 1664,





         Data Item Description.






f.  Review proposed standard DIDs for






    compliance with DOD-STD-963A.





         Ensure that the checklist at 






    Attachment C is properly completed






    and accompanies the proposed DID.

 3
 SEA 04L5


    Review approve and assigned one-





         time DID numbers to Type III DIDs





         submitted by PR preparers.
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PREPARATION OF TYPE I, II AND III DIDS
The procedure sets forth the steps involved in processing proposed new or revised DIDs for approval and publication in DoD 5010.12-L, Acquisition Management Systems and Data Requirements Control List (AMSDL).  Reference is made to the appropriate section of DOD-STD-963A, Data Item Description (DID), Preparation of, as applicable to each step.

STEP
  ACTIVITY



PROCEDURE
 1
  Requiring/

a.  Verify that a new or revised DID is

       Preparing 

    required. See Procedure 6.




  Activity






b.  Determine the type of DID required.





         See 4.2 of DOD-STD-963A.






c.  Prepare the Type I, II, or III DID 






    in accordance with Sections 4 and 5





         of DOD-STD-863A. Figures 2 through 

                             5 provide examples of each type of 





         DID.






d.  Coordinate the proposed DID with






    functional area manager listed in 






    Appendix F.






e.  Forward coordinated proposed DID






    to CEL-TD for approval processing.






    Attach a completed checklist as 






    shown in Appendix E.

2
  CEL-TD


a.  Advise DID preparing activities of





         coordination requirements within  





         and external to NAVSEA.






b.  Review proposed new/revised DIDs.





     c.  Approve TYPE III DIDs.






d.  Maintain list of approved Type III






    on-time DIDs, their applicability





         limitations, and status of any






    upgrading actions to a standard 




              DID.
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STEP
  ACTIVITY



PROCEDURE
 2
  (Cont’d)

e.  Forward approval package to the






    Defense Quality and Standardization






    Office (DQSO), Chief Technical 






    Data Division or return to 






    preparing activity for required






    corrective action.
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ESTABLISHMENT OF RIGHTS IN DATA

The purpose of this procedure is to identify those actions required in preparation of a PR in order to ensure that the Government obtains the rights in data that it requires and that proprietary claims may be settled before they become contentious legal issues.  Government rights in data fall into four categories:

a. Unlimited

b. Limited

c. Restricted

d. Government Purpose License

The specific definition of each category is in DFARS 227.471. Restricted rights apply only to computer software.  The rights to technical data are known as standard rights in technical data and encompass limited rights, unlimited rights and Government Purposed License Rights.  Government entitlements to these rights are described in DFARS 227.472-5.

STEP
  ACTIVITY



PROCEDURE
 1
  PR preparer/

a.  After determining the total data 


  acquisition
         requirement, closely review the 


  manager


    acquisition policy in DFARS






    227.472 to understand the need to





         balance competing interests in 





         rights to data.  This section also





         describes the policy for estab-






    lishing minimum Government needs





         for data rights.






b.  Determine those data products for






    which the Government will require






    certain specified rights.  See the






    definitions in DFARS 227.471.

c.  Apply the criteria in DFARS 227.472

                             -5 to determine if the standard






    rights to each product afford the 





         Government the required rights 






    established in b. above.
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STEP
  ACTIVITY



PROCEDURE
 1     (Cont’d)           d. Include in the contract the 

    provision for pre-notification of

                             rights in technical data. This

                             clause requires the contractor to





         assert his rights position on each






    data product prior to contract 






    award.  A baseline is thus






    established for further negotiation






    between the Government and the 






    contractor related to data rights






    of specific data products. DFARS






    227.473-1 sets forth the conditions





         for early identification of 






    Government rights.






e.  If it is determined that greater 





 
    rights in technical data are 




              required, DFARS 227.473-2 and 






    227.474 set forth procedures and 






    considerations for obtaining 






    these rights.






f.  For the acquisition of rights






    in computer software, DFARS 






    227.481 provides the policy and 






    procedures.






g.  Use the list in DFARS 227.482 to






    determine the appropriate rights






    in data clauses to insert in the





         PR.

 2
Organizational

a.  Assist the PR preparer in 


data manager

    determining the required Govern-






    ment data rights.






b.  Assist the PR preparer in 






    predetermination of data rights.

                                                            c.  Assist in developing strategies






    for obtaining greater data rights.

SL150-AA-PRO-010/DMP

STEP
  ACTIVITY



PROCEDURE
 2     (Cont’d) 

d.  Ensure that the proper data rights






    clauses are inserted in the PR.





     e.  After contract award and commence-




              ment of data receipt ensure 






    compliance with the following:






    (1) Certifications are provided in 






        accordance with DFARS 227.473-3

                             (2) Data is marked and identified





             in accordance with DFARS







   227.473-4.

      



    (3) Validation is performed in 







   accordance with DFARS 227.

                                 473-5.
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DISTRIBUTION STATEMENTS ON TECHNICAL DATA
The purpose of this procedure is to delineate the steps involved in specifying the marking of distribution statements on technical documentation acquired under contract. Distribution statements are required by DoDD 5230.24 to be shown on all technical documents in the possession of or in control of DoD components.  It applies to all drawings, standards, specifications, technical manuals, instructions, computer software and documentation, and other technical information that can be used or be adapted for use to design, engineer, produce, manufacture, operate, repair, overhaul, or reproduce any military or space equipment or technology concerning such equipment.  Technical documents include working papers, memoranda and preliminary reports not already in the public domain.

STEP
  ACTIVITY



PROCEDURE
 1
  PR preparer/

a.  Review CDRLs to identify those 

       acquisition 

    ELINs expected to produce


  manager


    technical documentation that fall





         within the scope of the 






    definition of technical 






    documentation defined in DoDD






    5230.24.

b.  In concert with the data-requiring


activities, and using the criteria in enclosure (3) to DoDD 5230.24,




              identify those ELINs that clearly 





         fall under specific distribution 






    statements.






    (1) Non-technical documentation 







   such as management, status,






        planning, fiscal reports need







   not be addressed.






    (2) Enter the applicable distribu-





             tion statement alpha-code in 







   Block 8 of the identified DD




             1423 ELINs. (See Block 8

 



             instructions in Appendix C.)
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  ACTIVITY



PROCEDURE
 1     (Cont’d)


 (3) In Block 16, for all but 








code A (unlimited dist-





               ribution), provide the 






          reason for the statement 








(from enclosure (3) to 








DoDD 5230.24), the date






          such determination was 







     made, and the identity of







     the DoD office having 




                    control over excluded


                              distributions.






c.  For technical documentation ELINs




              that cannot be pre-assigned a 

                             distribution statement (e.g., may






    be dependent on the specific 





         content), make an entry in Block 16






    directing the contractor to request






    the appropriate distribution state-





         ment prior to making final 






    distribution.






d.  Assign responsibilities to 






    designated individuals/offices to 






    provide recommendations for 






    distribution statements for those






    ELINs coded “D” or “AD” in Block 8.

 2
  Data manager

a.  Verify entry of the proper 




              distribution statement alpha-code 




              in Block 8 of the CDRL.






b.  Assure that contractor requests for






    distribution statement identifi-






    cation are promptly answered.






c.  Establish a follow-up review





         procedure to verify that required






    distribution statements have been






    affixed to identified technical






    documentation.
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CONFLICTS OF INTEREST

The purpose of this procedure is to describe the actions necessary to prevent a situation where an organizational conflict of interest may arise.  For the purpose of this procedure, conflict of interest means that any contractor who prepares, provides input, reviews or is otherwise involved in the preparation of a PR may have a conflict of interest if he also prepares the data developed under the subsequent contract. The term contractor means an organizational entity even though different individuals may be involved in the PR preparation and the subsequent data preparation.  Procedures for the treatment of personal conflicts of interest, fraud and other forms of improper business practices are covered in current laws and regulations and are not addressed in this procedure.

STEP
  ACTIVITY



PROCEDURE
 1
  Organizational
a.  Determine if a contractor has 


  data manager

    participated in the preparation of 






         a PR either writing in whole or in 

                             part, reviewing, providing input,  

                             or involved in any way with its




 
         development.






b.  FAR 9.505 prescribes the general 





         rules for determining potential 




              organizational conflicts of 






    interest if a contractor has been






    been involved in the preparation of






    a PR.






c.  Prepare a recommended draft of the






    model conflict of interest clause






    provided in Appendix D if a 






    potential organizational conflict





         of interest is indicated. The 





         contracting officer retains the 






    ultimate approval authority for the





         clause and also must allow affected






    contractors to provide relevant 






    information.
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PROCESSIGN A PR TO THE DRRB
The purpose of this procedure is to define the steps and requirements for processing a PR to the Data Requirements Review Board (DRRB).

STEP
  ACTIVITY



PROCEDURE
 1     Organizational
a.  Conduct data call and internal 


  Data Manager          review of requirements with the 






    Acquisition Manager.






b.  Review the Statement of Work (SOW)





         to ensure the following:






    (1) All data generating work tasks 







   are included and references to







   source documents are correct.






    (2) A TMCR is attached which 






        supports the development of 







   technical manuals.






c.  Prepare the CDRLs.






d.  Forward the CDRLs to the 






    acquisition manager for review,





         comment, and concurrence.

 2
 Acquisition 

a.  Initiate the Data Requirements


 Manager


    Review Check List. See Appendix G.






b.  Assemble the complete package. This






    shall include:






    (1) Signed and completed review





             checklist (Appendix G).






    (2) SOW.






    (3) All attachments (SOW amplifi-

                                 cations, unique specification,







   TMCRs, Engineering Drawing

                                 requirements supplementary

                                 information---section 6.2.1 of
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  ACTIVITY



PROCEDURE
 2
  (Cont’d)


   DOD-D-1000, etc). (Also






        DD Form 1423 Glossary and 





             Addressee List per Appendix C,






        etc..)






    (4) Contract Data Requirements 

                                 List exhibit(s).






    (5) One-time (OT) Data Item





             Descriptions. Include evidence






        of functional OPR concurrence

                                 (See Procedure 8).




              (6) Fiscal sheet. 






    (7) Contractor Support Services/





             Sole Source justification (as 






        Applicable).






    (8) NAVSEA Form(s) 4000/6 (Govern-





             ment Furnished Information 






        Schedule “C”) if applicable.






c.  Obtain route sheet chop for con-





         currence from the appropriate 






    NAVSEA code for the following 






    function areas:

(1) Technical Manuals,

    Drawings, PMS       CEL-TD





         (2) Provisioning        CEL-MS






    (3) Training            CEL-MP

                             (4) Specifications      SEA 55Z3

                             (5) Patent Clauses,

                                 Intellectual 

                                 Properties, Data 

                                 Rights              SEA 00L5

                             (6) CALS, Configuration

                                 Management, Logistics

                                 Support Analysis     CEL-PA
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  ACTIVITY



PROCEDURE
 2     (Cont’d)  

d.  Assure signature is in block 1 





         (page 1) of the PR (own or project






    manager, as appropriate).  Return

                             the package to the data manager for

 



         further processing.

 3
 Organizational
a.  Determine review level as set forth


 Data Manager 
         in your letter of authorization.






b.  Sign the “prepared by” block on the






    last page of each CDRL exhibit.






c.  Sign the CDRL in the “approved by”






    block for appropriate procurements,





         as specified in your letter of 






    authorization.





     d.  Forward the procurement package to 






    the Directorate level DRRB if the 






    estimated cost is greater than your





         authorized approval level.






e.  Forward the procurement package to 






    the Contracts Office if the cost is



                   estimated to be less than your






    authorized approval level.
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DATA REQUIREMENTS REVIEW BOARD
The purpose of this procedure is to describe the actions of and areas of the procurement package to be considered by the DRRB.

STEP
  ACTIVITY



PROCEDURE
 1
  Headquarters

a.  Establish DRRBs and maintain a 


  directorates

    listing of DRRB members.


  and NAVSEA shore

       activities

b.  Schedule review for procurement






    packages.  Distribute review copies






    of the procurement packages to all 






    DRRB members.

 2
  DRRB members

a.  Review the procurement package.





     b.  Verify that the following criteria






    are met:






    (1) Only essential data is 

                                 acquired.






    (2) Intended uses of the data are





             consonant with the PR justifi-

                                 cation and conform to the 






        overall policy of the FAR,







   DFARS, and NAVSEA Instruction

                                 4000.6A.






    (3) The data requirements are 






        consistent with the phase of 






        the program life cycle.






    (4) Distribution and quantities are






        the minimum essential for 






        program control.






    (5) Delivery dates are reasonable.






    (6) Adequate quality assurance 







   provisions have been identified





             in the procurement package to 







   ensure that the data will meet






        its intended use.
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STEP
  ACTIVITY



PROCEDURE
 2     (Cont’d) 

    (7) Maximum flexibility in format






        is authorized the contractor





             in order to achieve the most





             economical buy.






    (8) Each type of contract data 





             (i.e., TMs, TDPs, management 







   data, etc.) is reflected in an







   appropriate CDRL exhibit.






    (9) Each data requirement is 






        clearly definer in an approved







   DID. Requirements for technical






        manuals are defined in a TMCR

             
                  which references applicable






        specifications and standards 






        listed in the AMSDL.






    (10) Tailoring of data requirements 





              is only by deletion in Block 







    16 of the CDRL.






    (11) Deferred ordering or deferred






         delivery is considered where







    appropriate to minimize the 







    expense of handling, 






         maintenance and updating.

 3
 Acquisition 

a.  Provide written explanations of 


 manager/data 
         background information to the DRRB.

      manager






b.  Be prepared to discuss the types of





         data being acquired and their






    essentiality to the program.






c.  Relate the current data require-






    ments to the types of data 






    previously acquired, especially in






    cases of follow-on procurements.

 4
 DRRB Chairman

a. Sign approved CDRL exhibits in the 






   “approved by” block on the last 






   page of each exhibit.
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STEP
  ACTIVITY



PROCEDURE
 4     (Cont’d) 

b.  Return disapproved CDRLs to the





         acquisition manager for correction






    and resubmission.






c.  Forward DRRB approved procurement






    packages to the organizational data






    manager for delivery to the 






    contracting officer.
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DATA TRACKING, RECEIPT, REVIEW, ACCEPTANCE AND APPROVAL
This procedure addresses the post-contract award steps required to assure that actions dictated by data requirement entries on the CDRL are accomplished.

STEP
  ACTIVITY



PROCEDURE
 1     PR preparer/

a.  Develop tables which convert event-


  acquisition 

    triggered CDRL actions into actual

       manager


    dates.






b.  Develop action matrixes which 






    identify, for each ELIN, the 



                   responsible office/individual for:





         (1) Reviewing and approving “A” 





             coded (Block 8) ELINs.






    (2) Accomplishing DD Form 250 





             inspection/acceptance (Block 7)






    (3) Certifying data acceptability 







   for “LT” coded ELINs (Block 7).






    (4) Providing distribution state-





             ments for “Y” coded ELINs 







   (Block 9).

 2
 Inspection Action
    Upon completion of DD Form 250 

      Offices 


    inspection, either return to the 





         contractor for corrections or 





         forward to the accepting authority.

 3
 Acceptance Action
    Upon completion of DD Form 250


 Offices                acceptance action, either return 





         signed form with instructions to 





         accomplish distribution, or provide






    correction guidance.

 4
 Approval Action
    Upon receipt of a deliverable 


 Offices                requiring approval, expeditiously 





         accomplish review and provide 





         required feedback to the contractor





         so that the pending work task may 
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STEP
  ACTIVITY



PROCEDURE
 4     (Cont’d) 

    proceed.

 5
  Other Action

    Promptly take action to provide


  Offices (OPR for
    required feedback to the 


  distribution state-   contractor. Advise acquisition 


  ments, requiring      manager/data manager of actions 


  activities, 

    and any data deficiencies.

       providers of input,


  etc.)

 6  
  Data Recipients
    Respond to inquiries from data 




              manager, and advise changes in 






    data requirements (add/delete 






    from distribution, data 






    deficiencies, etc.)

 7
  Organizational 
a.  Maintain a data file index of all


  data manager          data deliverables for each awarded





         contract. This files is recommended




              to be computer-based using personal




              computers, magnetic disks and 





         standard software packages.






b.  Develop a periodic report for each






    contract which depicts:






    (1) Deliverables dues during the 







   last period.






    (2) Deliverables received during







   that period.





         (3) Deliverables due during the 



                       next period.






c.  Interview requiring activities sub-





         sequent to data receipt to 






    determine the validity of the 





         data and the method of use and 






    application.






d.  Seek to determine if a data 



                   requirement can be deleted from the






    contract, or, in the case or 
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STEP
  ACTIVITY



PROCEDURE
 7     (Cont’d)  

    recurring requirements, if the






    frequency of delivery can be






    lengthened.






e.  From the data files, compile a  






    listing of DID numbers and DID






    titles used on all of your 






    contracts. Analyze the list to 






    determine:






    (1) Those recurring requirements 







   applicable to all contracts.






    (2) Those which are used 



                       infrequently but are similar in




                  content requirement with other 

                                 DIDs. These DIDs should be 

                                 consolidated and submitted for

                                 approval as standard DIDs.






    (3) Those which are Type III DIDs.






        These should be evaluated and 

                                 submitted for approval as a 

                                 standard DID if the requirement

                                 is expected to be recurring.
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ADJUDICATION OF PROBLEMS
The purpose of this procedure is to establish a means to communicate, discuss, interpret, explain and adjudicate data management problems within NAVSEA.  This procedure will also accommodate those specific procedures or policies which are causing undue difficulty or hardship, and those who have specific proposed improvements to current policies and procedures. 

STEP
  ACTIVITY



PROCEDURE
 1
  CHENG-L


a.  Establish a Data Management Policy





         Council (DMPC) and Data Management

Working Groups (DMWG), as  

necessary.






b.  Request representation from each




              NAVSEA directorate responsible for 






    acquiring, administering, managing,




              accepting, reviewing or approving 






    data associated with procurement of






    systems and equipment.

 2
  CEL-TD


a.  Chair the DMPC and DMWG.






b.  Convene the DMWG at least quarterly






    to review and evaluate the status 






    of the NAVSEA Data Management 






    Program.






c.  The DMWG shall:






    (1) Assist the development and 







   implementation of the Data 







   Management-Management Improve-






        ment Program (DMMIP).






    (2) Recommend changes in policy 






        and procedures.
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STEP
  ACTIVITY



PROCEDURE
 2     (Cont’d)

d.  Convene a meeting of the DMPC, as






    required, to reconcile contro-





         versial DM policy issues that 






    cross lines of organizational 




              authority.

 3
  PR preparer/

a.  Present problem situations, 


  acquisition 

    policies and procedures for 


  manager/data
         review.

       managers









b.  Prepare written descriptions of 






    the problem.






c.  Participate at meetings as 






    requested to discuss, clarify,






    explain and interpret issues.






NOTE: Shore activities shall adapt 






this process for local implementation




          by substituting the appropriate 






command level entity in the “activity”






column.
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APPENDIX A
GLOSSARY OF TERMS
ACQUISITION MANAGEMENT SYSTEM AND DATA REQUIREMENTS CONTROL LIST (AMSDL), DoD 5010.12-L.  An index of data item descriptions (DID) which have been authorized for use in procurements throughout the DoD.

CONTRACT LINE ITEM NUMBER (CLIN). A specific, separately identifiable requirement for supplies or services in a contract.

CONTRACT ADMINISTRATION OFFICE (CAO). An office normally on-site or near the contractor’s facility responsible for assuring compliance with the terms of the contract as to contract administration functions; serving as a focal point for all inquires regarding status of deliveries and production, quality of material, and other contract administration matters; and keeping the procuring activity and other interested activities advised of all pertinent matters related to the administration of the contract. The CAO is headed by an Administrative Contracting Officer (ACO).

CONTRACT DATA REQUIREMENTS LIST (CDRL), DD FORM 1423.  A contract form listing all data items to be delivered under the contract, except for data reference in FAR and DFARS subpart 52.2 clauses.

CONTRACTING OFFICER.  A person who has the authority to enter into and administer contracts and make determinations and findings with respect thereto, or with any part of such authority.  The term also includes the authorized representative of the contracting officer acting within the limits of his authority.

CONTRACTOR.  An individual or organization outside the U.S. Government which has accepted any type of agreement or order for providing research, supplies, or services to a U.S. Government agency.  The term specifically includes both prime contractor and subcontractor.
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DATA.  The term data means all recorded information, regardless of form or characteristic including technical, financial, admin- istrative, and management information.  The means for communi- 

cating concepts, plans, descriptions, requirements and instruc-

tions related to technical projects, material systems, and services.  These may include specification, standards, engineer- 

ing drawings, associated lists, manuals, and reports, including scientific and technical reports; they may be in the form of documents, displays, sound records, punched cards, and digital and analog data.

DATA CALL. A request by the data manager, system/program man-ager, commander, or other authority to all Government partic- ipants to submit their requirements for contractor-prepared data on a given procurement action.

DATA ELEMENT.  A specific segment of data within a data product e.g., nomenclature, lot number, mean time between failure.  The preparation instructions in Block 10 of a DID is a set of data elements which describe a data product.

DATA ITEM DESCRIPTION (DID), DD FORM 1664.  A form which speci-fies the data required to be furnished.  The forms specifically define, using the descriptive method, the content, preparation instructions, format and intended use of each data product.

DATA MANAGEMENT.  The discipline which embraces the identifica-tion, coordination, collation, validation, integration, and control of data requirements; planning for the timely and eco-nomical acquisition of data; insuring the adequacy of acquired data for their intended use; and management of data assets and receipt.  This discipline also includes supervision of the dis-tribution of data acquired under contract and monitoring stor-age, retrieval and disposal of these data.

DATA MANAGEMENT OFFICER (DMO). The principal individual, designated by a NAVSEA activity head, who serves as the data management focal point and provides advice and assistance dir-ectly to the activity head as regards implementation of the NAVSEA Data Management Program.
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DATA MANAGER.  An individual designated by a responsible authority and certified by CEL-TD to assist and advise in applying data management disciplines within the area of responsibility of the appointing authority.

DATA PRODUCT. The document which results from preparing the data requirement listed on the CDRL and described in the DID.  Each DID shall describe only one data product and each ELIN shall require only one data product.

DATA REPOSITORY.  A DoD organizational entity, component, or a specifically designated contract facility which is responsible for indexing, storing, retrieving and distribution technical data.

DATA REQUIREMENT.  A requirement that a contractor prepare, maintain, or deliver data.

DATA REQUIREMENTS REVIEW BOARD (DRRB).  A board whose membership is comprised of a chairman and representatives from those func-tions or organizational units which have requested data on the CDRL.

DEFENSE DATA MANAGEMENT OFFICE.  The office assigned to the Undersecretary of Defense for Production and Logistics delegated the authority by the Office of Management and Budget (OMB) to approve and assign identification and Acquisition Management System Control (AMSC) numbers to data items descriptions and source documents for contractual use.

DEFERRED DELIVERY.  The practice of deferring contractual data delivery until the actual need has been determined.  This practice is limited to two years after contract completion or acceptance of all contracted items.

DEFERRED ORDERING.  Deferred ordering is the Government right to order data generated in the performance of the contract up to three years after contract completion or acceptance of all contracted items.

DELIVERABLE DATA.  Data required to be delivered under terms of the contract or other requirement documents.
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DEPARTMENT OF DEFENSE FAR SUPPLEMENT (DFARS).  The document which establishes for the Department of Defense uniform policies and procedures relating to the procurement of supplies, including data and services that are unique to the DoD.

EXHIBIT LINE ITEM NUMBER (ELIN).  The sequence identification number of deliverables listed in an exhibit.  For data, the exhibit is the DD Form 1423.

FEDERAL ACQUISITION REGULATION (FAR).  The document which estab-lishes for the Federal Government uniform policies and proce-dures relating to the procurement of supplies, including data and services. 

FUNCTIONAL MANAGER.  An office or code having cognizance over a specific functional category or sub-category.  The manager is responsible for ensuring that DIDs used in NAVSEA procurements adequately specify content and format of data required in that functional category or sub-category.

MECHANIZED EQUIVALENT.  A DD Form 1423 that is developed using ADP equipment which may be delivered on magnetic tape, diskette, or electronic transfer, provided that when printed, the output shall be the standard DD Form 1423 approved by OMB.  The output may be four ELINs per page (DD Form 1423), one ELIN per page (DD Form 1423-1), or two ELINs per page (DD Form 1423-2).

NAVSEA.  This acronym includes all offices, field activities and organizations under the authority of the Commander, Naval Sea Systems Command.

OFFICE OF PRIMARY RESPONSIBILITY (OPR).  That organizational element which is responsible for a functional group of data item descriptions and/or management systems.

ONE-TIME USE DID. A Type III DID which has been approved by CEL-TD for one-time use in a single acquisition within NAVSEA.

ORDERING OF DATA.  The identification in a contract of the data which the contractor shall be obligated to deliver under the contract.
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PROCUREMENT INSTRUMENT.  A contract, purchase order, delivery order, or other instrument used to procure products, services, etc., for the Government.

PROCUREMENT INSTRUMENT IDENTIFICATION NUMBER (PIIN).  The number assigned by the procurement office (SEA-02) that identifies the procurement (e.g., contract number, procurement request number, etc.)

QUALITY ASSURANCE (QA).  The planned and systematic actions necessary to assure that material conforms to established tech-nical requirements and achieves satisfactory performance in service.

SOURCE DOCUMENT.  A document listed in the AMSDL and DoDISS that is applied in a solicitation or contract and establishes tech-nical requirements and achieves satisfactory performance in service.

TECHNICAL DATA. Recorded information, regardless of form or characteristic, of a scientific or technical nature.  It may for example, document research, experimental, developmental, or engineering work; or be usable or used to define a design or process or to procure, produce, support, maintain, or operate material.  The data may be graphic or pictorial delineations in media such as drawings or photographs; text in specifications or related performance or design type documents; or computer printouts.  Examples of technical data include research and engineering data, engineering drawings and associated lists, specifications, standards, process sheets, manuals, technical reports, catalog item identifications and related information, and computer software documentation.  Technical data does not include computer software of financial, administrative, cost and pricing, and management data, or other information incidental to contract administration. 

TECHNICAL DATA PACKAGE.  Technical Data Package (TDP) is a generic term applicable to the technical data essential for intended use. The data defines the required design configuration and assures adequacy of item performance and support require-ments. The TDP consists of all applicable technical data such as drawings and associated lists, specifications, standards, performance requirements, quality assurance provisions, and packaging data.
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TYPE I DATA ITEM DESCRIPTION. A DID approved for repetitive acquisition use which is associated with a source document.

TYPE II DATA ITEM DESCRIPTION. A DID approved for repetitive acquisition use which is not associated with a source document.

TYPE III DATA ITEM DESCRIPTION. A DID approved for one-time use which describes a unique data requirement applicable to a single contract.

VALIDATION. The process by which the contractor shall assure the technical accuracy, adequacy, and currency of the data.

VERIFICATION. The process by which the Government assures the accuracy of data by actual comparison with hardware, including the assurance that the contractor is properly executing validation.
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APPENDIX B
SAMPLE ATTACHMENT A TO THE CONTRACT DATA REQUIREMENTS LIST(S)

EXHIBIT(S) _______

GENERAL DD FORM 1423 GLOSSARY

(ADDRESSEE LISTING BEGINS ON PAGE___)
A.  The items listed below are explanations to heading and sign-

    ature blocks that are on the (DD Form 1423) Exhibit(s). 

    1. “ATCH NR” – Leave blank. The DD Form 1423 is in an 


  exhibit to the contract.

    2. “TO EXHIBIT” – The exhibit identifier as listed in the 

       contract schedule.

    3. “TO CONTRACT/PR” – Procurement instrument identification

       number (PIIN) (i.e., contract number, purchase request

       number, etc.).

    4. “CATEGORY” – Alpha code for the functional area of data

       from the table below.

       (NOTE: Should read “N/A” or may be left blank if more 

        than one category applies)

TABLE 1.  DATA FUNCTIONAL AREAS

Code             Title             Code      Title
ADMN  Administrative Data          MECA  Metal Castings

ATTS  Automatic Test Technology    MFFP  Metal Finishes and 

        Standards                          Finishing Processes

CDNC  Computer Aided Design/               and Procedures

        Numerical Control          MGMT  Management Data

CMAN  Configuration Management     MISC  Miscellaneous

CMPS  Composites Technology        MNTY  Maintainability

DCPS  Data Communication           NDTI  Nondestructive Testing 

        Protocol Standards                  and Inspection

DRPR  Drawing Practices
          NUOR  Nuclear Ordnance

EDRS  DoD Engineering Data         PACK  Packaging, Packaging, 

        Reproduction Systems               Preservation and

EGDS  Engineering Data Systems
        Transportability 
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Code             Title             Code      Title
EMCS  Electromagnetic Compat-
     QCIC  Quality Control/Assur-

        ibility                            ance and Inspection/

ENVR  Environmental Requirements           Assurance 

        and Related Test Methods   RELI  Reliability

FACR  Facility Construction        SAFT  Safety

        Design Requirements        SDMP  Standardization and 

FNCL  Financial Data                       Data Management

FORG  Forgoings                    SLHC  Long Haul Communi-

GDRQ  General Design Requirements          cations

HFAC  Human Factors                SOLD  Soldering

ILSS  Integrated Logistics         TCSP  Technical Support

        Support Standards          TCTS  Tactical Communications

IPSC  Information Processing               Systems Technical

        Standards for Computers            Standards

MCCR  Mission Critical Computer    THDS  Screw Threads

        Resources                  THJM  Thermal Joining of 

                                           Metals

                                   TMSS  Technical Manual 

                                           Specifications and 
  

                                           Standards

    5.  “SYSTEM/ITEM” – System/Item name, project designator, or 

        title of service being procured.

6. “CONTRACTOR” – Contractor’s name, or identification 

code, a slash and the contractor’s Commercial and 

        Government Entity (CAGE) code, if appropriate.

    7.  “PREPARED BY/DATE” – Name, title, office code, and 

        signature of person responsible for preparing the 

        Contract Data Requirements List and preparation date.

    8.  “APPROVED BY/DATE” – Name and signature of chairperson 

        of the Data Requirements Review Board (DRRB) or other

        approval authority and date exhibit is approved for 

        procurement action.

B. Detailed DD Form 1423 Information:
   “BLOCK 1” – SEQUENCE NUMBER – Exhibit line item number (ELIN)   

   of the data requirement. The letters “I” and “O” are not 
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   used.  ELIN sequencing order can be found in DFARS 204.7106.

   All ELINs between the first and last ELIN are accounted for 

   in the exhibit.

   “BLOCK 2” – TITLE OR DESCRIPTION OF DATA – Exact title of the 

   data item description (DID) cited in Block 4. When Technical

   Manual Contract Requirements (TMCRs) are used to prescribe

   Technical manual preparation requirements, this entry should 

   Be the title of the specific type of technical manual.

   “BLOCK 3” – SUBTITLE – Title of the data product or products 

   if it differs from the official title of the DID or requires

   further identification.

   “BLOCK 4” – AUTHORITY (DATA ITEM NUMBER) – DID Identification

   number. DI is the prefix code for a standard DID, UDI for a 

   unique DID, and OT for a one-time DID. Standard and unique 

   DIDs are listed in DoD 5010.12-L, Acquisition and Management

   Systems Control List (AMSDL). One-time DIDs must be attached

   to the CDRL. If more than one data item description number is

   listed, it indicates consolidation of two or more DIDs to 

   meet the data requirement. This relationship will be 

   explained in Block 16.  When interpreting requirements of 

   the DID, only Blocks 6a., 6b. and 10 are contractually 

   binding; the remaining blocks are informational only. When

   technical manuals are being acquired, the Technical Manual

   Contract Requirement (TMCR) will be cited in lieu of a DID.

   “BLOCK 5” – CONTRACT REFERENCE – Indicates by paragraph 

   reference the specific effort(s) within the contract from 

   which data are a product or by-product. Normally, this will 

   be a Statement of Work paragraph.

   “BLOCK 6” – TECHNICAL OFFICE – The office responsible for 

   advising the Contracting Officer on the technical adequacy

   of the data.

   “BLOCK 7” – DD FORM 250 REQUIREMENT – Designation of the 

   location for performance of Government inspection and 

   acceptance as indicated in Table 2 below.  The DD Form 250 

   shall be delivered to the first addressee in Block 14 

   unless otherwise indicated in Block 16.
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TABLE 2.  DD FORM 250 REQUIREMENT CODES

CODE                          DEFINITION
SS

DD Form 250 is required. Inspection and acceptance are

  

both are Source* (on-site Government contract



administrator).  See Block 16 for distribution 



limitations or clarifications.

DD

DD Form 250 is required. Inspection and acceptance are



both at Destination. The 1st addressee in Block 14 is



assumed unless otherwise specified. See Block 16 for

      
distribution limitations or clarifications.

SD

DD Form 250 is required. Inspection at Source* (on-

  

site Government contract administrator), acceptance



at Destination (1st addressee in Block 14, or as 

  

specified). See Block 16 for distribution limitations



or clarifications.

DS

DD Form 250 is required. Inspection at Destination  

  

(1st addressee in Block 14, or as specified), 

          acceptance at Source* (on-site Government contract

      
administrator). See Block 16 for distribution 

   

limitations or clarifications.

LT**

Letter of transmittal only. No DD Form 250 is 

  

required. Data may still be rejected for non-



compliance by the procuring contracting officer (PCO)

 

or his designee.

NO**

No DD Form 250 or letter of transmittal is required.



May still be rejected for non-compliance by the PCO



or his designee.

XX

Inspection and acceptance requirements specified

 

elsewhere in the contract.

*   Source indicates contractor facility

**  Use of this symbol is not authorized for engineering data 

    such as drawings, specifications, and technical manuals.
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    “BLOCK 8” – APPROVAL CODE – An “A” indicates that advance 

    written approval by a Government representative is required

    prior to final acceptance by the Government, or prior to

    publication and distribution of the final version of the 

    document to addressees in Block 14. Clarification of 

    approval will be defined in Block 16 as to scope and depth. 

    If a preliminary draft is required, it will be indicated in

    Blocks 14 and 16. A “D” indicates that a distribution state-

    ment is required and is to be cited in Block 16 or obtained

    from the program office.  If this block is left blank, 

    neither approval nor distribution statements are required.

Code                 When used

A

Approval required

D

Distribution statement required

AD

Both approval and distribution statement required

AN

Approval required, distribution statement not required

BLANK     Both approval and distribution statements not required

    “BLOCK 9” – INPUT TO IAC – “X” entry indicates data are an 

    input to an Integrating Associated Contractor or data are

    the integrated result of specific inputs from other 

    participating contractors.  Further explanation is given in 

    Block 16.

    “BLOCK 10” – FREQUENCY – The appropriate frequency code of 

    data requirements indicated in this block are from the codes

    in Table 3 below. If the data is of a recurring type, it is 

    to be submitted at the end of the reporting period 

    established in this block unless otherwise indicated in 

    Blocks 12, 13, or 16.

TABLE 3. FREQUENCY CODES


CODE    DEFINITION

DAILY   Daily submittals (each day)


WEKLY   Weekly.  One submittal each week.


BI-WE   Every two weeks (bi-weekly)

     MTHLY   Monthly
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TABLE 3. FREQUENCY CODES (Continued)

    CODE    DEFINITION
    BI-MO   Every two months (bi-monthly)

    QRTLY   Quarterly

    ANNLY   Annually

    SEMIA   Every six months (semi-annually)

    OTIME   One Time (does not include draft submission)

    ONE/R   One time with revisions

    ASREQ   As required.  See Block 16 for explanation of

            conditions or triggering event.

    DFDEL   Deferred delivery.  See DFARS 252.227-7026

    ONE/P   One-time preliminary draft

    ASGEN   As generated. See Block 16 for explanation of 

            condition or triggering event.

    CP/RQ   Changes pages as required

    R/ASR   Revisions as required

    XTIME   Multiple separate submittal (2TIME, 3TIME, etc.)

            Does not include draft submissions.

    See     Requirement is fully described in Block 16. Used

    Block   in lieu of other codes where such are inadequate

16 to define requirement, or used in addition to other

codes requiring amplification in Block 16.

    “BLOCK 11” – AS OF DATE – Date for cutting off collection of

    data. For single submittal of data, date will be entered as 

    follows: year/month/day. For recurring type data, a numeral

    will indicate the number of days prior to the end of the 

    report period, established in Block 10, that data collection

    will be cut off. Block 16 may be used for further 

    explanation.
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    “BLOCK 12” – DATE OF 1ST SUBMISSION – Due date for initial

          submission. This is normally the postage date or date

    delivered to the ACO, entered as follows: year/month/day, 

    or keyed to an event as shown in Table 4 below:

TABLE 4. SUBMISSION CODES


CODE              DEFINITION

XDAC

  Days after contract award

 
XDACM
  Days after contract modification


XDARP
  Days after reporting period


XDARC
  Days after receipt of comments


XDATC
  Days after test completion


XDPTT
  Days prior to test


NLT

  No later than


EOC

  End of contract


EOM

  End of month


EOQ

  End of quarter


See Block   Used to indicate requirement is fully 

16 described in Block 16. Used in lieu of other 

codes where such are inadequate to define

requirement, or used in addition to other 

codes requiring amplification in Block 16.

 (Note:  “X” is assigned a value indicating the number of 

   days, e.g., 30 DAC)

    “BLOCK 13” – DATE OF SUBSEQUENT SUBM/EVENT ID – Actual

    due dates by year/month/day or keyed to an event as shown

    in Table 4 above.

    “BLOCK 14” - DISTRIBUTION AND ADDRESSES – Code of addressees 

    and the number of copies (regular or reproducible) each 

    addressee is to receive. Codes and symbols of the addressees 

    are explained in an attached list (see note below) giving 

    full mailing addresses.  Regular copies required will be to

    the left of the slash mark and reproducible copies to the 

    right. The type of the reproducible copies are explained in 

    Block 16 if not described in the DD Form 1664. A repro-

    ducible consists of a medium that can be readily 

    reproduced by printing either by contact printing or 
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    photographic means. This does not include Xerox, Thermofax,

    or their equivalents. The first addressee shall receive the

    DD Form 250 and be the Block 8 approving authority unless

    otherwise indicated in Block 16. (Note: The last page of 

    this attachment will contain the address of each activity

    code referenced in Block 14 of the DD Form 1423.)

    “BLOCK 15” – TOTAL – Summation of the requirements listed in

    Block 14. Number of regular copies required will be to the 

    left of the slash mark and number of reproducibles to the 

    right.

    “BLOCK 16” – REMARKS – Contains all pertinent data infor-

    mation not specified elsewhere on this DD Form 1423 and 

    any amplification of other blocks on this form (e.g., 

    DID tailoring, use of contractor format, approval criteria

    and authority, inspection and acceptance clarifications, 

    submission clarifications, distribution statements, etc.)

    “BLOCKS 17-22”- Blocks 17 through 22 are not used. Blocks 

    23 through 26 are to be completed by the contractor in his

    response to the solicitation.

    “BLOCK 23” – CONTRACTOR FILE/DOCUMENT NUMBER – Enter 

    bidder’s or offeror’s internal filing or document number, 

    if applicable.

    “BLOCK 24” – ESTIMATED NUMBER OF PAGES – Enter the 

    estimated number of pages, drawings, etc., for single

    preparation.

    “BLOCK 25” – PRICE GROUP – Contractors shall specify one

    of the four following groups of effort in developing 

    estimated prices for each item of data listed on the 

    DD Form 1423.

a. Group 1. Definition – Data which is not otherwise 

    essential to the contractor’s performance of the primary 

    contracted effort (production, development, testing, and

    administration) but which is required by DD Form 1423.
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 Estimated Price – Costs to be considered under Group I are

    those applicable to preparing and assembling the data item

    in conformance with Government requirements, and the admini-

    strative and other expenses related to reproducing and 

    delivering such data items to the Government.

      Example for Group I – A technical manual prepared for 

    military use only. The estimated price of the manual would 

    be noted on the DD Form 1423 exclusive of costs for any of

    manual material that had been generated for other purposes

    (e.g., drawings used both for production and as illust-

    rations in the manual).

       b. Group II – Definition – Data which is essential to the

    performance of the primary contracted effort but the  

    contractor is required to perform additional work to conform

    to Government requirements with regard to depth of content,

    format, frequency of submittal, preparation, control, or

    quality of the data item.

       Estimated Price – Costs to be considered under Group II 

    are those incurred over and above the costs of the essential

    data item without conforming to Government requirements, and

    the administrative and other expenses related to reproducing

    and delivering such data items to the Government. 

       Example for Group II – In the case of DOD-D-1000, Levels

    2 and 3, drawings (drawings to military standards), the 

    estimated price of the data item begins only after the 

    engineering and manufacturing information has been developed

    and the final form original drawings have been initiated.

    The estimated price shall not include the cost of config-

    uration control but shall include any additional quality

    assurance and control of the drawings not related to  

    engineering configuration control. Not to be considered is

    “design effort” expended on layout drawings and other data 

    which serve principally as a medium for developing design

    and are not used in manufacture, production or test of the

    end items.


 c. Group III. Definition – Data which the contractor must    

    develop for his internal use in performance of the primary 

    contracted effort and does not require any substantial
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    change to conform to Government requirements with 

    regard to depth of content, format, frequency of submittal,  

    preparation, control, and quality of data.


 Estimated Price – Costs to be considered under Group III

    are the administrative and other expenses related to reprod-

    ucing and delivering such data items to the Government.

      Example for Group III – A drawing prepared to Levels 1 and    

    2 of DOD-D-1000 (drawings to company standards) which had 

    been used in the manufacturer’s normal plant activities.

      d. Group IV. Definition – Data which is developed by the

    contractors as part of his normal operating procedures and 

    his effort in supplying these data items to the Government 

    is minimal.

      Estimated Price – Group IV items should normally be 

    shown on the DD Form 1523 at no cost.

      Example for Group IV – A brochure or short manual used

    in a company’s normal commercial business, that is acquired

    by the Government in such small quantities that cost of 

    determining a charge would not be practical.

    “BLOCK 26” – ESTIMATED TOTAL PRICE – For each item of data

    listed, the bidder or offeror shall enter an amount equal to

    that portion of the total price which is estimated to be 

    attributable to the production or development for the 

    Government of that item of data. These estimated data prices

    shall be developed only from those costs which will be 

    incurred as a direct result of the requirement to supply the 

    data, over and above those costs which would otherwise be 

    incurred in performance of the contract if no data were 

    required.

      The estimated data prices shall not include any amount for 

    rights-in-data. The Government’s right to use the data shall 

    be governed by the pertinent provisions of the contract.

    NOTE: Blocks 25 and 26 do not apply to advertised contracts 

    or to negotiated contracts under $100,000. The estimated 
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    prices filled in Block 26 will not be separately used in 

    evaluation of offers, not will they be reflected in 

    distribution copies of the contact.

Contract/Procurement Request NO. _____________

ADDRESSEE LIST

DD FORM 1423 (CDRL)

BLOCK 14 ENTRY




COMPLETE ADDRESS
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APPENDIX C
CONTRACT DATA REQUIREMENTS LIST (CDRL) ENTRIES

The purpose of this Appendix is to assist the CDRL preparer in selecting the proper entries for each blank in the CDRL.  It is to be used in conjunction with Appendix B of this manual.  The instructions are applicable to DD Forms 1423, 1423-1 and 1423-2 dated September 1986.

1.  Header information.

a.  “ATCH NR”.  Leave blank.  The DD Form 1423 is an exhibit

          to the contract.         
b.  “TO EXHIBIT”.  Enter the exhibit letter which refers to

    the exhibit, e.g. “A” or “B”.

c.  “TO CONTRACT/PR”.  Enter the PR number or contract 

    number, as applicable.

d.  “CATEGORY”.  Enter the functional area of the data

    required in the exhibit.  See Table I in Exhibit B.  If

    more than one functional area is applicable, leave

    blank.

e.  “SYSTEM/ITEM”.  Enter the system or item name, project

    designation, or title of services being procured.

f.  “CONTRACTOR”.  Enter the contractor’s name, if known.

    Following the name, a slash (/) and the contractor’s 

    Commercial and Government Entity (CAGE) code may be 

    inserted.

2.  Block 1., “SEQUENCE NUMBER”.  This number is referred to 

as the exhibit line item number (ELIN).  Consecutively

number the data items with 4-digit alphanumeric. DFARS 

204.7106 allows for two basic numbering procedures:

a.  Starting with the exhibit letter as a prefix (assume

    Exhibit A to illustrate), number the data items A001

    through A999. If there are more than 999 ELINs for a 

    given exhibit, the numbering procedure described in 2b.

    below must be used for this and all associated exhibits

    in lieu of this procedure.
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b.  Starting with the exhibit letter as a prefix (assume


   Exhibit A to illustrate), number the data items A001


   through A009, followed by A00A through A00A, A010


   through A019, A01A through A01Z, etc.

    The letters “I” and “O” are not used.  All available ELIN

       spaces on a DD Form 1423 shall be assigned an ELIN and

   shall be filled with a data requirement. 

3.  Block 2., “TITLE OR DESCRIPTION OF DATA”.  Enter, in upper 

    case letters, the exact title of the data item description 

    (DID) cited in Block 4.  When Technical Manual Contracts

    Requirements (TMCRs) are used to prescribe technical manual 

    preparation requirements, this entry should be the title of

    the specific type of technical manual.  ELINs deleted 

    during contract negotiations may have “THIS SPACE

    INTENTIONALLY LEFT BLANK” entered in this block; this entry

    may not be used prior to contract negotiation and award.

    If an ELIN is subsequently deleted by contract modification,

    the ELIN space should not be left blank or be re-used. To

    preserve contract integrity, the original entry should be 

    retained with “DELETED” overstamped or entered in Block 16.

4.  Block 3., “SUBTITLE”.  Enter the title of the data product 

    in initial capital letters if it differs from the official      

    title of the DID or requires further identification.  Use 

    of subtitles is encouraged to help assure complete under-

    standing of the specific subject of the data requirement. 

    If the DID to be cited in Block 4 contains requirements for

    multiple data products, use a separate ELIN for each type

    of required product and use Block 3 to identify the specific          

    product by subject/title.

5.  Block 4., “AUTHORITY (DATA ITEM NUMBER)”.  Enter the DID

    number of the standard DID or one-time DID as applicable. 

    All standard DIDs must be listed in ASSIST. One-time 

    DIDs must be attached to the CDRL.  When technical manuals

    are being acquired, the prescribing specification or 

    Technical Manual Contract Requirement (TMCR) will be cited 

    in lieu of a DID.  Remarks referencing Block 4 may be 

    included in Block 16 to explain how a particular DID

    applies to a specific acquisition as long as the original 

    intent, scope, and deliverables of the DID are not exceeded

    or increased by the remarks.
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6.  Block 5., “CONTRACT REFERENCE”.  Enter the specific 

    paragraph number of the Statement of Work which contains

    the task generating the data.

7.  Block 6., “TECHNICAL OFFICE”.  Enter the code of the office

    which is responsible for advising the contracting officer

    on the technical adequacy of the data.

8.  Block 7., “DD 250 REQ”.  Enter the appropriate code from 

    Table 2 pf Appendix B.  Codes SS, DD, SD, and DS are 

    applied when formal inspection and acceptance of data using

    DD Form 250 is desired.  Such use of the DD Form 250 is 

    usually limited to and required for final data products

    intended to be baselines for further government  

    applications, such as engineering drawings, specifications,

    and technical manuals.  The requirement for DD Form 250 use

    should not be applied to preliminary, draft, or interim

    copies.  Where submittal of draft or interim copies is

    required, a remark should be inserted in Block 16 that 

    distribution to other addressees in Block 14 should be 

    delayed until acceptance has been effected.  Such a note

    should also provide maximum turnaround frames for both

    Government review and contractor accommodation of comments.           

    Specific comments on each code follows:

a.  The SS code is used when both the inspection and 

        acceptance functions have been assigned to the on-site

        Government contract administrator (ACO, or agency plant

        Representative office).

    b.  The DD code is used when both the inspection and 

        acceptance functions are to be performed at 

        destination.  If the inspecting and accepting authority

        is not the first addressee in Block 14, a qualifying

        remark should be inserted in Block 16.

    c.  The SD code is used when inspection is assigned to the 

        on-site government contract administrator, and accept-

        ance is at destination.  The accepting authority should

        be identified in a Block 16 remark if it is other than

        the first addressee.
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    d.  The DS code is used when inspection is a destination

        and acceptance is by the on-site Government contract

        administrator.  If the inspecting authority is other 

        than the first addressee in Block 14, identify the 


   authority in a Block 16 note.  This DS code is rarely

        used, but could apply when a review by others is

        desired prior to acceptance by the on-site contract

        administrator.

    e.  The LT code is used when a record of delivery is

        required, but formal DD Form 250 inspection and

   acceptance is not needed.  The authority to reject by 

   anyone other than the PCO must be specified in the 

   contract.  If inspection by the ACO is desired, he

   should be on distribution (Block 14) and have this

   function identified in his letter of instructions. LT

   is not be used for final engineering drawings, 

   technical manuals, or specification.

    f.  The No code applies when the data product includes the 

   transmittal record (e.g., is part of correspondence

   text), or is otherwise impractical (e.g., electronic

   media transmission).  The authority to reject by anyone

   other than the PCO must be specified in the contract.

   NO is not to be used for final versions of technical

   manuals, engineering drawings, or specifications.

    g.  The XX code is used when another section of the 

   contract outlines the inspection and acceptance

   procedures and requirements applicable to the data

   requirement.  This would usually be Section E,

   Inspection and Acceptance, although they could be fully

   defined in Section H, Special Contract Requirements, 

   with a note in Section E to “See Section H”.

9.  Block 8., “APP CODE”.  Use this block to identify 

    requirements for advance written approval and the 

    requirement to use appropriate distribution statements

    prior to publication and distribution of the final

    document.  The following codes should be inserted as 

    appropriate:
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14.  Block 13, “DATE OF SUBSEQUENT SUBM/EVENT ID”.  Enter the  

     date of subsequent submission if more than one submission


is required.  If the subsequent submission is related to a 


milestone event, enter the relationship to the event as


shown for Block 12 above.

15.  Block 14, “DISTRIBUTION AND ADDRESSEES”.  Enter the code of


each addressee and the number of copies (regular and 


reproducible) each addressee is to receive.  The codes and


symbols of the addressees shall be explained in a list 


attached to the CDRL.  Page B-8 of Appendix B provides a 


format for the list.  Regular copies required will be to 


the left of the slash mark and reproducible copies to the


right.  The type of reproducible copies are explained in 


Block 16 if not described in the DD Form 1664.  A 


reproducible consists of a medium that can be readily 


reproduced by printing either by contact printing or 


photographic means.  This does not include Xerox, 


Thermofax, or their equivalents.  If a reproducible is 


required in Block 14, the medium for this reproducible 

     must be specified in Block 16.  The first addressee shall 


receive the DD Form 250 and be the Block 8 approving 


authority unless otherwise indicated in Block 16.

16.  Block 15, “TOTAL”.  Enter the sum of the requirements 


listed in Block 14.

17.  Block 16, “REMARKS”.  Enter all pertinent data and


information not specified elsewhere on DD Form 1423 and


any amplification of other blocks on this form, e.g., DID


tailoring, use of contractor format, approval scope and


authority, inspection and acceptance clarifications, 


submission clarifications, distribution statements, etc.


Each remark in Block 16 should indicate the block above to


which the remark refers.  Note: The notation “See Block


16” or “See Block 16” must be included in any block to


which a remark refers, with the exception of Blocks 7,8,


or 9 where an asterisk may be used to direct attention 


Block 16.

18.  Blocks 17-22.  Blocks 17 through 22 are not used.
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19.  Blocks 23 through 26.  Leave blank.  These blocks are


filled in by the contractor in his response to the


solicitation.  The completed blocks are not to be included


in distribution copies of the signed contract, but are

     included in the PCO contract files.

20.  “PREPARED BY/DATE”.  Typed or stamped name, title and 


office code, and signature of person responsible for


preparing the Contract Data Requirements List; and 


preparation date.  Only the last page of each exhibit must


be signed; signature must be that of a certified data


manager. 

21.  “APPROVED BY/DATE”.  Name and signature of the chairperson

     of the Data Requirements Review Board (DRRB) or a 

     certified data manager, as appropriate, and data exhibit


is approved for procurement action.  Only the last page of

     each exhibit must be signed.
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APPENDIX D

CONFLICT OF INTEREST CLAUSE

NOTE:  This clause is only a model and must be modified as 


  necessary to fit the specific circumstances of any


  contract in which it is used.  Use of this clause is 


  subject to FAR 9.507 requirements.

H.___  CONFLICT OF INTEREST (DATA/SOFTWARE REQUIREMENTS)


  (a)  This contract requires the Contractor to develop or assist in developing _________________*__________.  In order to eliminate any potential organizational conflict of interest, the Contractor agrees that neither it nor any of its affiliates or successors in interest shall furnish to the Government as a prime contractor or subcontractor, at any tier, any services or supplies in fulfillment of any data and/or computer software requirement which the contractor has developed or assisted in developing under this contract. 


  (b)  The restriction of paragraph (a), above, shall remain in effect until _____________** ____________.

*
  Describe the data and/or computer software requirements


  which the contractor is required to develop or assist in


  developing.  This description should normally include


  identification of the system(s) or equipment(s) involved.


  Reference can also be made to Contract Data Requirements


  List (DD 1423) requirements it these are specific enough.


  It is important to be as clear as possible.  This will


  help avoid later disputes about whether a particular data

       requirement is covered by this clause.

**     Describe a fixed term of reasonable duration sufficient

       to avoid the circumstances of unfair competitive 


  advantage or potential bias.  The term or the restriction

       should end by a specific date or upon the occurrence of

       an identifiable event.
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APPENDIX E

CHECKLIST FOR DATA ITEM DESCRIPTION (DID) APPROVAL

1.  What category most appropriately identifies this DID?     

    (check one)

    Category a: The information required by the DID was

    already being collected however, it was collected 

    via a process other than an OMB-approved DID.      Yes ___           

    Category b: The information required by this DID

    has been collected previously but the DID used       

    previously to collect this information has been

    cancelled.                                         Yes ___     

    Category c: The information required by this DID

    has not been collected previously; this is a new

    requirement.                                       Yes ___

2.  Does the AMSDL contain any data item descriptions 

    that are similar to your submission? If “Yes, list

    identification number and title of each similar

    DID and the reason why it cannot be used:          Yes__No__

3.  What are the penalties and risks associated with not 

    acquiring the data?

4.  Explain why a commercial format cannot be used.

5.  Describe specifically how the information will be used

    and by whom.  (General statements such as “to improve

    management,” and “required by law”, are not acceptable.)
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6.  Identify the SYSCOMS/Activities/Services that participated

    in the review of this data requirement. If any participant

    non-concurs in the request provide a summary of the reason

    for non-concurrence.

7.  Does this DID cover only a single data product?   Yes__ No__

    If “No”, explain:

8.  Type of DID (check either Type I or Type II; if Type I, 

    answer questions a-e):

    Type I DID ______

    a.  Are you the preparing active for the 


   source document?                              Yes__ No__

    b.  If the answer to (a) is “No”, has it been

        fully coordinated with the preparing

        activity?                                     Yes__ No__

    c.  Has the source document been coordinated

        with all appropriate SD-1 activities?         Yes__ No__

    d.  Has the source document been reviewed

        by your Command and Navy DEPSO?               Yes__ No__

    e.  Have you coordinated this DID with the 

        DON Data Management Office (SUP PML550)?      Yes__ No__

    Type II DID ____; Submit a copy of the Statement of Work 

    (SOW) with the DID.

    Sample SOW “The contractor shall maintain a status 

    accounting system for the Government furnished equipment

    received by the contractor for restoration to a 

    serviceable condition.”

9.  Has a block-by-block review been made of the form

    DD-1664, using the instructions for preparation 

    of DIDs in accordance with DOD-STD-963A?          Yes__ No__ 
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10. If a form or forms are included have they been

    cleared by the appropriate DoD or Service Forms

    Control Office prior to being submitted for 

    AMSDL clearance action? N/A                       Yes__ No__

11. Has the DID been checked to ensure that no

    tasking is imposed on the contractor other

    than preparation of data content and format?      Yes__ No__

12. Does the first page of the proposed DID 

    contain proper marking in accordance with 

    DOD-STD-963A?                                     Yes__ No__

If any one of questions 8 through 11 was answered “No”, explain below:

13. Does this DID supersede the DID(s) of another 

    SYSCOM/Activity/Agency?  If “Yes”, submit

    documentation proving coordination with that 

    SYSCOM/Activity/Agency and reflecting disposition

    of the superseded DID(s).                         Yes__ No__

Signatures:

________________  ________________________ ___________________

DID Originator    Originator’s Supervisor  Command Data


   


                       Management Officer

________________  ________________________ ____________________

Type Name                Type Name          Type Name

________________  ________________________  ___________________ 

Organization Code  Organization Code        Organization Code

________________  ________________________  ____________________

Date Signed        Date Signed               Date Signed
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APPENDIX F

FUNCTIONAL CODES FOR COORDINATION OF NEWLY PREPARED

DATE ITEM DESCRIPTIONS (DID) WITHIN NAVSEA

This section provides a list of NAVSEA codes which should be consulted as a part of the coordination process before submittal of a new DID which contains technical data that is not apart of your Directorate’s area of expertise.  DIDs to be coordinated outside of the command will be the responsibility of the Command point of contact (POC) __________.

    TYPE OF DATE                            NAVSEA CODE
________________________________________________________________

Administrative 

Configuration Management                     SEA 04L5

Composites

Computer Aided Design

Data Communications

Drawing Practices                            SEA 04L2

Electromagnetic Compatibility

Engineering Drawings                         SEA 04L2

Engineering Data Reproductions

Engineering Data Systems

Environmental Requirements and

  Related Test Methods

Facility Construction and Design

Financial Data                               SEA 02

Forgings

General Design Requirements
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    TYPE OF DATE                            NAVSEA CODE
Human Factors

Integrated Logistics Support

  Provisioning                               SEA 04L4                  

  Manpower, Personnel & Training

Information Processing Standards

  for Computers

Long-Haul Communications

  (Defense Communication Systems)

Management

Manpower, Personnel and Training

Maintainability

Metal casting

Metal Finishes and Finishings

  (Process and Procedure)

Miscellaneous

Mission Critical Computer Resources

Nuclear Ordnance 

Packaging

Quality Control Assurance and Inspection

Reliability

Safety

Screw Threads


Soldering
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        TYPE OF DATE                            NAVSEA CODE
Standardization (Specifications)

Tactical Communications Systems

Technical Manuals

Technical Support

Test and Inspection (Nondestructive)

Tests

Thermal Joining of Metals
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